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Special Bylaws Section!
Check center spread for complete
copy of new proposed bylaws.

The July 27, 1996, 9:00 a.m.
General Meeting will feature:

Symantec Software:
Norton Navigator, AntiVirus, Utilities,
pcAnywhere & Symantec Cafe for Windows 95

The August 24, 1996, 9:00 a.m.
General Meeting will feature:

Microsofi:
Internet Office Assistants
Animated Software:

Internet

First Internet Alliance:

Intranefs
>
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President’s Message

Ed Lee

Another month passes by . . .
and [ thought the rides at
Magic Mountain were some-
thing. :-)

Lisa Smith decided to step
down as our Microsoft Office
SIG co-leader, while David
Jolliff stepped down as our
Network SIG leader. Lisa and
David, we afl thank you for the
time you devoted to the group.
Fortunately, as always, we had
another group of volunteers
step forward—Kim Kymlicka as
a member of the BBS Commit-
tee and as one of our sysops,
Russ Merrifield as a member of
the Program Committee,
Francis Reed at the helm of the
Network SIG and Jean Zepeda
as a member of the Member-
ship Services Committee,

Almost that

Time Again for
the Changing of
the Guard!

The center section of this issue
of Readme.Doc contains a pro-
posed complete revision of the
current OCIPUG bylaws. The
current bylaws require that any proposed amendments to the bylaws
be sent via first class mail, so, if we have to send this complete revi-
sion to you via first class mail, it would cost you, the members, in
excess of $800.00.

To substantially reduce this expense, you should already have re-
ceived a copy of a proposed interim amendment to the OCIPUG
bylaws. The reason for the interim amendment? To save money—
your money! If you approve the interim amendment (which will be
voted on at the July general meeting), it will eliminate the need to
mail the complete revision, and we can vote on that complete revi-
sion as it appears in this issue of Readme. Doc at the August general
meeting.

For your information, the cost of sending the first class postcards
was well under $200.00, and, if we don’t have to mail the complete
revision via first class mail, that represents a gross savings of $600.00.
Not too bad.

The requirement to send this revision by first class mail is just one
of the things that is being addressed in this proposed reviston, and
T'hope that the short letter that accompanies the revision helps clarify
some other points.

It’s hard for me to believe, but I am entering the eighth month of
my term as President of OCIPUG, and I am now beginning to focus
on closure. The Nominating Committee, under the leadership of Ed
Miller, is hard at work collecting data on those members who have
expressed an interest in running for office, and it looks as if, this
year, we may have multiple candidates for many positions. Good
news indeed.

Look for several things to happen over the next few months—noth-
ing earth shattering, but things that will, [ hope, please the majority
of us by enhancing membership in OCIPUG and increasing the
possibilities for the next administration, g

Bylaws
Changes
Amendments

Readme.Doc ' Page |




General Meeting

Alan Liebschutz

August Program

To be held on August 24, 1996 at 9:00 a.m,

Software Presentations

Microsoft Internet Office Assistants for
Windows 95

Building a Web page should be as casy as
building a word processor file, so Microsoft’s
no-charge Internet Assistant tools add
HTML editing to Microsoft Word, Excel and
PowerPoint, and, after a latter release, to
Access, for the 32-bit Windows 95 applica-
tons.

Internet Assistant 2.0 for Microsoft Word for
Windows 95

This Internet assistant for Word for Win-
dows 95 allows users to create and edit docu-
ments for both intranets and the Internet
from within Microsoft Word. It is an
authoring tool that automatically converts
Word files to HTML and provides users with
an interface for inserting hyperlinks, images
and forms in their documents. As a result,
users are able to create formatted documents
without having to understand HTML.
Internet Assistant 2.0 is currently available
from the Microsoft Office Home Page
{http://www.microsoft.com/msoff ice/) or
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from Microsoft at 800-426-9400 in disk
form, for a shipping and handling charge.

This add-on has the following features:

* Full support of most HTML tags: sup-
ports commonly used HTML 2.0 extensions
such as tables, font size, image height and
width, centering, background picture and
background color. Internet Assistant also
supports Internet Explorer’s new HTML
tags such as marquee text, watermarks, inline
video, super and subscript, and background
sounds.

* Improved hyperlink and forms interface:
users may create hyperlinks between HTML
documents and other Microsoft Office
documents on either the Internet or an
organization’s intranet with a button click.
* Insert hyperlinks in compound Word
documents: Internet Assistant aliows users
to insert hyperlinks in Word documents as
well as HTML documents that are intended
for either the Internet or an intranet.

* Easy viewing and editing of HTML source
code: new menu items allow for easy tog-
gling between HTML source code and a
more WYSIWYG (what you see is what you
get) view of the document. Source code may
be easily edited by the user.

* Author and test your hyperlinks from
within a single interface: users may test
hyperlinks from within Internet Assistant
or click on the toolbar to toggle to their Web
browser for a more WYSIWYG view of their
work.

Internet Assistant for Microsoft Excel for Win-
dows 95

The Internet Assistant for Excel for Win-
dows 95 is a wizard for Excel that provides
users with the ability to create documents

at the Orange Coast College Science Hall

online for viewing with any popular browser.
This wizard will assist users in converting
their spreadsheet data to HIML format, This
wizard is available from the World Wide Web
at http://www.microsoft.com/mscxcel,
from MSN at GO msexcel, or from
Microsoft directly as described above.
Using the HTML wizard, Excel users will be
able to:

* Convert easily to HTML: the wizard as-
sists users in converting a selected portion
of a spreadsheet using the wizard directions.
* View rich text and color formats: the
HTML table supports formatted text and
background.

* Update Web pages quickly: users can in-
sert a special string that identifies where the
HTML table fits in their Web page. After the
conversion, the HTML wizard will insert the
table in this specified [ocation.

Internet Assistant for PowerPoint Jor Windows
95

The Internet Assistant for PowerPoint for
Windows 95 allows PowerPoint users to con-
vert design templates, clip art images, digi-
tized photographs, textures and formatted
text in PowerPoint slides into HTML pages
for publishing on the Web. The Internet
Assistant for PowerPoint for Windows95 can
be downloaded from the Web at http://
www.microsoft.com/mspowerpoint under
Free Stuff and from CompuServe at GO
msdesktop.

The Internet Assistant for PowerPoint 95 will
allow users to:

* Produce text and graphic versions to meet
the needs of text-only browsers and Web
loading speed and to maintain color
schemes and appearance for original slides.




* Navigate with image map support: image
map support enables flexible online naviga-
tion by registering interactive settings in a
saved PowerPoint file. Interactive settings
allow the user to define links and to create
GIF and JPEG image maps.

Animated Software—the Internet, Where
it’s at and Where it’s Going

Where The Internet Is Now

In business, the Internet represents a remark-
able opportunity for both customer support
and sales. OSHA, for example, has placed
millions of pages of information online,
including its complete inspector manuals,
so that businesses that need to know can
find out exactly what the inspectors will be
looking for. In San Diego, there is a firm
that will place a restaurant’s menus online
without charge. Shop manuals will increas-
ingly go online, making it easier for busi-
nesses.

In entertainment, many movies now come
out with Wb sites afready set up. These be-
come instant fan clubs, as do musicians’
home pages. Increasingly, the Internet rep-
resents a global communication device and
a global community of individuals.

Only six months ago, we could regularly read
letters about the Internet being good for
nothing but porn and sales literature. Yet
now it is the place to go for real, solid infor-
mation on a multitude of things. For ex-
ample, says Russell Hoffman, owner and
chief programmer of Animated Software
Company, “If I go out of town, the Internet
is the best place to look for mountain bike
riding areas near where I'm going. In fact,
it’s about the only way to get that informa-
tion, unless I want to stop in a bike shop
when I get there.” It is remarkable that this
state of affairs should have happened so
quickly.

As for learning, the Internet already has
hundreds of sites built by museums all over
the world, which display digitized views of
their collections. Magazines and newspapers
are placing not just their entire printed out-

Readme . Dog

put, but far more, on the Internet. Full text
of interviews, background information, au-
dio clips, and much more are given.

This explosion of information is happen-
ing now and will continue at an ever increas-
ing rate. Curtently, the main problemn on the
Internet is the slow speed of connections,
which may well get worse. “A second prob-

lem,” says Russell Hoffman, “is the
unreliability of much of today’s hardware
and software.” Also, the Internet is still too

vulnerable to hackers.

Where the Internet Is Going

As more and more businesses place more
and more information online, the need to
be hooked up will become overwhelming.
Expect legislation, says Hoffman, requiring
information to be distributed through the
net, and expect junk e-mail to be limited by

law.

The Internct represents, in some way or
other, the totality of life. So says Hoffman,
“Any store that is legal on earth should be
legal in virtual earth, However, differing
standards around the world mean that some-
thing that is legal in one place may be to-
tally forbidden—by community standards—
elsewhere.”

The great flux that is going on means that
there are business opportunities that people
haven’t even dreamed of, and in the “next
ten years we should expect an average of one
billion-dollar Internet company every year,
if not more frequently,” prognosticates
Hoffman.

First Internet Alliance—Intranets

One of the most promising technologies to
come out of the computer revolution is shap-
ing up as the intranet, the computer-based
network that operates within the confines
of companies, even those with offices all over
the world.

Using special intranet software and hard-
ware, companies are niot only improving
their internal and external communications
but are reducing their long-distance phone

bills, express delivery charges, and travel

expenses.

“If your business is into saving money—and
who isn’t?-you're going to love the
intranet,” says Paul Quarento, CEQ of First
Internet Alliance, an Internet services pro-
vider and intranet specialist in Qrange
County. “There's no single, faster way to get
a positive return on your Internet invest-

ment,” alleges this ISP CEQ.

What is an intranet? Simply put, an intranet
is a company-wide software- and informa-
tion-distribution system that uses Internet
tools and technology. The intranet is a
closed, computer-based network accessed
only by authorized individuals such as em-
ployees (all of them or some of them), plus
selected vendors, customers and prospects
specified by the intranet manager. “It’s like
having your own America Qnline,”
Quarento says, “except that it’s owned, de-
signed and controlled by your company.”

What can your business do with an intraner?
Using such a network, employees could ac-
cess the intranet from their desktops, com-
municating with other employees in-house,
or with those remotely located across town
or around the world via the Internet. Man-
agers could hold online meetings with de-
partment heads, each able to actively chat
with other participants. New employees
could access multimedia training programs
without leaving their workstations, Users
could send and receive e-mail and be noti-
fred instantly each time a new message ar-
rives, Money could be saved as follows:

* Letters and documents now being sent
out by express mail could go as email ar-
tachments.

* Interactive online conferences could re-
place sales and managers meetings.

* Employee manuals, newsletters, cata-
logues and product brochures can be put
online.

* Sales personne! around the world could
dial a local access number, call in orders to
a central location, pick up messages and
communicate with various departments.

(continued on page 14)
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137th General Meeting

Harv Haight

June Report

Microsoft's Internet Information Server and Creation Tools

Michael Springer was joined by Gibson
Research's Steve Gibson in hosting a lively
random access session prior to the general
meeting. Steve’s formidable mustache has
returned, and he was accompanied by a most
attractive young lady. Somehow, President
Ed Lee's opening message was shortchanged,
and promptly at 9:00 a.m. Program Chair
Alan Liebschutz introduced the principal
speaker of the day, Ms. Rebecca Weiss.
Rebecca 1s Microsoft’s Internet specialist; she
was accompanied by Lance Lillie, Systems
Engineer, and Dianne Connelly, Field Mar-
keting (both for Orange County). In her pre-
sentation, Rebecca used a projector whose
clarity of display put to shame that of Or-
ange Coast College’s resident unit.

Bill Gates has directed Microsoft to “em-
brace, extend, and add value to the Internet.”
Earlier in 1996, Microsoft’s OLE custom con-
trol concept was expanded under the term
ActiveX Technology to enable new Internet
software to include animation, 3-D virtual
reality, video and other multimedia content
on multiple platforms; it competes with
Apple Computer’s Open Doc model as an
Internet standard.

ActiveX controls are small, fast and fully-fea-
tured building blocks of active content; they
include such features as progressive render-
ing and two-thirds reduction of component
size. ActiveX works not only with several
present programming languages from
Microsoft, including the new Jakarta tools
for Java, but also with such third-party soft-
ware as Borland’s Delphi.

Rebecca spent some time before a break at
10:30 a.m. showing how the new Internet
Explorer 3.0 embeds ActiveX support to

provide tiny animations, among other fea-
tures, After the break, she introduced such
ActiveX features as the new Internet Infor-
mation Server and Website Creation Tools.
These extend to the Windows 95 and Win-
dows NT operating systems personal World
Wide Web capabilities. The tools include the
Web Post Wizard that walks an author viaa
simple graphical interface through publish-
ing on a Web server.

Before an cxtensive Q&A session, Rebecca
mentioned the major inclusion of ActiveX
features in a proposed upgrade to Windows
95, code-named Nashville, Her answers as to
when were less positive than her otherwise
extremely rigorous presentation. Rebecca
used body language and gestures effectively,
but our lavaliere microphone occasionally
shifted, making sound level control some-

times erratic. We hope that did not spoil for

members their understanding of what she
said.

Before the drawing, S1G Operations Chair
Preston Hill led announcements from SIG
leaders and committee chairs. Microsoft was
generous in presenting items for our draw-
ing of prizes. Winners and prizes are listed

in the sidebar. ¥

June

Drawing Prize Winners

Internet Starter Kit:

Jim Robertson #2286
George Moore #986

Robert Schmiedeke #205
Anthony Mellini, 5r. #1516

Microsoft T-Shirts:

Reg Roberts #1235
Jonathan Wirth #3035
Les Matson #2100
Francis Smith #2525
Jerome Man #2494

Lee McCullough #3316
Mino Cotela #2802
Leamon Calloway #852

Internet Information Server:
David Yap #954

Patricia Thomas #2716
William Reinhardt #357
Guy Gum #2780

Vernon Wade #1141

Address Changes

If you have any problems receiving your monthly
Readme Doc or have a change of address, please contact
Roger Garten, Membership Accounting Chair, at (714)
531-6010 or send e-mail to rgarten@netcom.com,
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OCIPUG INTERNET E-MAIL

OCIPUG MEMBERS CAN NOW SEND ELECTRONIC MAIL TO
FRIENDS AND FAMILY AROUND THE GLOBE FROM THE
COMFORT OF THEIR OWN KEYBOARDS. FOR ONLY $I A
MONTH, YOU, TOO. CAN CORRESPOND WITH YOUR ONE-
THOUSAND CLOSEST FRIENDS AND ASSOCIATES ON THE
INTERNET.

SIGN UP FOR YOUR OWN PERSONAL E~-MAIL ACCOUNT AT
THE NEXT OCIPUG GENERAL MEETING. FOR FURTHER DE-
TAILS. CHECK THE OCIPUG BBS, THE OCIPUG WEB PAGE
OR CALL KEN KAMBER, COMMITTEE CHAIR: 714-637-4496.
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A Thief in the Night

We, as knowledgeable computer users, are
apt to embrace new technology. We like to
believe that technology is like a shiny, spar-
kling diamond luring us to possess it with
promises of a better future. What we often
find is that technology is more like a thiev-
ing magpie that takes shiny objects to deco-
rate its nest and leaves something of lesser
value behind in trade like a feather or a twig,
Despite the influence that the PC revolution
has in our lives, PCs are not the only tech-
nology that has stolen from us.

From the earliest times, there were people
who could recite long epic poems by heart.
Since the printing press was invented and
books became commonplace, we look upon
anyone who can recite such an epic today as
plain nuts. When people started using type-
writers, beautiful penmanship became a
thing of the past. Beside the invention of
the typewriter, the fountain pen was replaced
by the ballpoint pen and marker pens. Can
you imagine John Hancock trying to make
the same impact on King George if he signed
his name on the Declaration of Indepen-
dence with a ballpoint pen? With the im-
provement in technology, the fine nuances
in our handwriting are now forever lost. In
their place, we are now reduced to creating
ugly scrawls that we claim are our signatures.

How many of us remember the revolution
caused by the pocket calculator? Scientists
and engineers ne longer use slide rules. How-
ever, my high-school-age daughter cannot
even perform simple addition tn her head.
While I can still do calculations in my head
that look like feats of magic to my daugh-
ter, [ have lost some of my facility in simple
math. It's the same way with digital watches.
If I ask my daughter what time it is, she
might glance at her digital watch and reply
7:50. I would lock at my analog watch and
say ten minutes before eight, When my
daughter looks at an analog clock, she of

Herb's
Hangout

Herb Huey

ten has trouble telling time, She does not
have the experience to read the time on an
analog clock, something many of us older
folks take for granted.

Computers are indispensable tools in most
of our lives, but they have taken something
away from us also. Spreadsheets allow us to
rapidly perform multiple calculations al-
most instantaneously. However, they have
also created a new genceration of accountants
and engineers who do not take the time to
check the accuracy of their calculations.
Word processors have caused many a per-
son to rapidly dash out a letter without
checking the grammar and spelling despite
the rash of grammar and spelling checkers.
We also tend to dash out quick e-mail notes
instead of writing long, thoughtful letters. I
have a mechanical engineer friend who has
never taken a drafting course but is a whiz
at computer aided drafting (CAD). He actu-
ally lacks the skill to draw straight lines with

a I-square and triangles.

1 admit that new technologies can actually
be a godsend in my life. When my daughter
went on baby formula, [ purchased a micro-
wave to lightly heat the refrigerated formula
at 3:00 a.m, The microwave certainly came

in handy when I had to stumble downstairs
in our old townhouse to get formula for a
wailing baby. [ also use the microwave to
reheat foods, but—like most people—I don't
care for the look and taste of microwaved
chicken from scratch.

Sometimes, I like to resist the advent of new
technologtes. Just ask any other board mem-
ber or committee chair how often I check
my e-mail or BBS mail. Technology often
gets used in ways that the pioneers never
dreamed about. How many of us time shift
our favorite TV shows by taping them on a
VCR and watching them at a more conve-
nient time? Perhaps you also fast forward
through all the commercials as well. I also
use the answering machine and e-mail to
screen and time shift my messages. Have you
ever answered the phone to be greeted with
a few seconds of silence before the caller
blurts out, “Excuse me, I didn’t expect to
talk to a human?”

Despite the conveniences that technology
brings to us, I find that [ seem to have less
time than ever. I have a full time job as an
engineer and own a business with my new
wife, I have two computers and little time
to use them outside of work-related tasks.
Sometimes, all I seem to have enough time
to do is warm up dinner and my computer
before it's time to go to bed. I leave for work
before 6:00 a.m. and return home around
3:00 p.m. My wife gets home about 8:30
p.m., and, soon after dinner, it’s time to hit
the hay. Sometimes, there doesn’t seem to
be enough time to do all the things that need
to get done.

How many of us wish for a return to the
good old days? We don’t usually mean that
we want to actually give up our microwaves,
cellular phones and PCs. Instead, we ache
for the simpler days when we had enough
time to do the things we wanted to get done.

{continued on page 20}
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My War Against Paper

Last time, I ran out of room before com-
pleting the somewhat detailed analysis of the
flatbed scanner hardware/software scenario.

So...

A little more alphabet soup

Users of flatbed scanners are likely to scan
originals that are more complex and vary
more in format than business correspon-
dence. This means that OCR software, in
particular, must be more sophisticated, able
to recognize more type faces, and more con-
trollable or programmable to deal with
graphic areas embedded in text areas. Maga-
zine articles often are difficult to effectively
OCR because attention-grabbing appear-
ance and eye appeal overshadow simplicity
of layout and readability.

Itis also likely that both the text and graphic
content of scanned material must be retriev-
able. The text of an article (perhaps about
building something as simple as a birdhousc)
might be completely useless without the ac-
companying diagrams. Likewise, without in-
structions or explanation, the diagrams
could be useless or even downright danger-
ous.

Text retrieval is generally achieved by manu-
ally entering keywords (what you typically
find in the index of a book or a year’s worth
of magazines) or by using OCR on the text
and indexing the entire text content (auto-
matically with appropriate software). Each
technique has its merits and drawbacks,
which will be discussed later in another col-
umn. For now, let’s just recognize that these
technigues can produce a significant differ-
ence in the amount of storage space required
for retnieval data.

Text storage is usually accomplished by sav-
ing a graphic image of the text on the page
(which preserves appearance) or by saving
the result of OCR as a character-based file
(which may or may not preserve some level

Michael Springer (michacl springer@ocipug org)

of the text appearance). A graphic image of
a text page will typically be twenty to sixty
times the size of the page's OCR result file.
Scan resolution and graphic file format (with
varying comptession techniques) greatly in-
fluence the multiplication factor.

Graphic areas are stored as graphic images.
When a graphic area occupies only part of a
page, sighificant storage space can be con-
served if the text area is saved as OCR-pro-
cessed text. However, this technique pro-
duces two or more files per original, and
developing a method of relating all files gen-
erated from a page is a problem that must
be solved. We'll discuss this problem in a
{ater column.

Honey, I shrank the computer

In last month's column, I mentioned the
advancement of operating systems and hard-
ware platforms, backward compatibility (or
lack thereof) and my desire to stay away from
proprictary file formats. I left out something.

Technology has a way of shrinking things.
Anyone who has observed the reduction in
size of computer cards knows what I mean.
For example, compare the size of the first
AT combination floppy drive/hard drive
MEM controller cards to today’s equivalent
(if you can find one among the IDE cards).
These cards were full length, full height and
barely fit into the computer case. The last
MEFM controller card that I bought is just
long enough to engage the 16-bit ISA con-
nector, half the height of the metal bracket,
and has a lot of empty space on the circuit
board. The connectors for the ribbon cables
occupy more space than the chips.

We already have a taste of what [ predict is
the future in hardware shrinking: 3.5 inch
floppy drives have a miniature power con-
nector. When these drives first appeared, an
adapter cable with a regular power connec-
tor on one end and a miniature power con-

nector on the other end was used to get
power to the drive. Today, most power sup-
plies come with one or more miniature
power connectors. The 5-pin DIN keyboard
connector is yielding to the PS/2-style con-
nector, One can purchase a keyboard con-
nector adapter or adapter cable when the
conversion is needed.

Eventually, miniaturized connectors will be
the largest part of our computers (the chips
have been getting and will continue to get
smailer and more powerful). To maintain
compatibility with the vast number of pe-
ripherals, the electrical function of the
COM ports (9-pin and 25-pin), the parallel
port (25-pin) and SCSI ports (50-pin and
68-pin) will continue, but the connector size
and configuration will change.

This means that, ultimately, adapter cables
will extend the life of devices that use COM,
LPT and SCSI ports, and devices that de-
pend on ISA expansion boards will prob-
ably become useless. External ISA bus chas-
sis units were available some years back, but
they were never popular with the typical PC
user (too costly, too ugly, too big?).

The moral of my prediction—stick with spe-
cialty devices (scanners and out-of-the-ordi-
nary storage items) that connect to COM,
LPT and SCSI ports. Invest in adapter cables
when upgrading to a pre-shrunk, new-tech-
nology hardware platform.

Some spinning megabytes, please
The paper goes, but where do we keep the
equivalent data?

With all this ability to create files of scanned
documents comes the need to store the files.
The main variables of adding storage are:

* internally or externally mounted drives
+ IDE, EIDE or SCSI interface

* internal platter(s) or removable cartridge-

(continued on page 8)




Products for Review

Roberta Klein

The products described below are available for review by OCIPUG
members. Reviewers must write a 500-1200 word review within 30
days of receiving the product. The product then becomes the
reviewer’s to keep, subject to the manufacturer’s license agreement,
restrictions and limitations. The registration card will be withheld
pending receipt of a satisfactory review.

If you are interested in reviewing one of these products, please call
Roberta Klein at 310-596-8067 or send e-mail to
rklein@ix.netcom.com.

Software:

GreenDesk for Windows—GreenSoft’s document imaging and retrieval
software is a paper-free electronic file system that sorts, stores, re-
trieves and recycles (via OCR) information from scanned, fax and
native application files.

HotDocs—CapSoft Development's casy-to-use document assembly
tool that allows users to create intellligent templates from word pro-
cessor documents. Works with Microsoft Word, WordPerfect, and

Lotus Amt Pro.

Magic Cap for Windows—AT&T’s PersonaLink communications soft-
ware for e-mail, fax and pager. A graphical message center includes
communications tools and message, scheduling and contact man-
agement utilities.

Treasure Quest—Solve this multimedia mystery and submit your claim
for a one million dollar prize! Search the late Professor Faulkner’s
mansion for hidden words and phrases to piece together the quotes
needed to claim his inheritance. Terry Farrell of Star Trek: Deep Space
Nine fame is your “spiritual guide” via video clips. Original
soundtrack. Check out http://www.treasurequest.com for more de-
tails, tips and demos. On CD-ROM; minimum 486/33 CPU and
8MB RAM required.

WebStor—McAfee’s new program provides tapeless backup, restore
and file management capabilities using the Windows 95 Explorer
interface and the Internet, intranets, networks and local drives as
storage media, “D

War Against Paper
(continued from page 7)

type drive
* usable life of the storage medium

The simplest solution is to use available space on an existing hard
drive, if there is sufficient space for the task. The most expensive
solution that I know of is to add a jukebox containing several drives
and the mechanism to manipulate many (10 or more) optical, double-
sided cartridges. Somewhere between these extremes is a range of
solutions for most of us.

The good news is that, except for limitations that are built into some
software, the storage arrangement is usually growable. This means
that, in most cases, one need not procure and set up the ultimate
storage solution before starting the process.

One software limitation that causes problems is the use of absolute
path\filename data for writing and reading files. An absolute
path\filename includes the drive letter of the storage device. When
references to a file include the drive letter, problems develop when
the file is relocated on a drive with a different letter, A drive letter
change can occur without making a hardware change (create a RAM
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disk, and you may see the drive letter of your CD-ROM drive change,
or repartition a physical disk into more or fewer logical drives).
Typically, adding a storage device adds at least one new drive letter.

Another software limitation is refusal to work with removable me-
dia drives. This means that the software may be incompatible with
the cartridge-type drives. Fortunately, software that works with re-
movable media is available. Unfortunately, unless you specifically
ask knowledgeable people, you may not find out your software doesn’t
work with removable media until you try it.

Perhaps the best starting point is to install a new hard drive which
will be used only for document data files. Hard drive prices have
dropped drastically, and most computers have an empty internal
bay that will accept a hard drive. A hard drive won’t aggravate remoo-
ablecartridge-challenged software, A hard drive will reserve a drive let-
ter for use by absolutepath\filename-restricted software.

Next time, we'll continue discussing the idea of a growabie solution
to file storage. 8

Copyright © 1996 Michael L. Springer. All rights reserved, Reproduction
in whole or inz part or in any form or medium without express written
permission of Michael L. Springer is prohibited.




In last months column, I told of using
LapLink for Windows 95 to duplicate the
contents of a prototype hard drive (that met a
teacher’s need and was as vandal proof as
possible) on a number of new Pentiums in a
classroom of a local high school used by
Coastline ROP. The contents included Win-
dows 95, Microsoft Office Professional for
Windows 95, WordPerfect for Windows 6.1
and an assortment of DOS programs ac-
cessed outside Windows 95 using a Direct
Access menu.

The technique used to create the prototype
utilized a Windows 95 bootup disk in this
sequence: 1) EDISK C: (one partition); 2)
FORMAT C./$/U/V; 3) ATTRIB R -A -§ -
H DRVSPACE.*; 4) DEL DRVSPACE.*; and
5} install a very simple CONFIG.SYS and
AUTOEXEC.BAT sufficient to set up the

Hary Haight

CD-ROM drive. Once the CD-ROM drive
could be made active, Windows 95 and Of
fice Professional were installed from appro-
priate CD-ROMs, followed by LapLink and
the DOS programs. From this point on, hard
drives were loaded from this prototype us-
ing LapLink.

When a need arose to set up more Pentiums
in this manner, with but ore unit equipped
with a CD-ROM drive, [ tried an alternate
technique, since the long delay with LapLink
95 bored me stiff. With this new approach,
I proposed to pre-load each new hard drive—
using the unit with the CD-ROM drive—be-
fore installation into the final assembly,
DOS programs could be loaded quickly and
without error via LapLink III (LL3.EXE) af-
ter installation.

With a hard drive to be [oaded with Win-
dows 95 and Windows 95 programs, as well
as to recognize plug and play components,
the presence of a resident bootable hard drive
(0 complicates matters. The hard drive to be
loaded must be configured as drive 1 and as
a slave. The references within Windows 95
and Windows 95 programs arc to drive D:
and not to C:. The hard drive to be loaded
would have to be made active (a sclf-booting
DQOS drive) after installation in the final as-
sembly.

I modified the Windows 95 bootup disk to
include LapLink III and the CONFIG.SYS
and AUTOEXEC.BAT files mentioned
above. When, in the absence of a bootable
hard drive, the unit booted up, the CD-ROM
drive became active {as drive C:), and the
contents of a CD-ROM were immediately
avatlable. When cables were connected to a
hard drive to be loaded (configured as a
master), that drive could be FDISKed, etc,

directly as the C: drive and imprinted readily
with Windows 95 and the programs for
Windows 95 directly from the CD-ROM
drive (now the E: drive).

The technique works rather well and seems
to avoid some complications that arise with
LapLink for Windows 95. There is one prob-
lem that is fairly easy to solve: if a need arises
to refer to the instailation disk, the CD-
ROM is called out. For a change of print-
ers, for instance, this can be side- stepped
by calling out A:\DISK 10 or B:\DISK 10
using the upgrade floppy disk set.

Another consultant has gone one step fur-
ther for specific cases: he has created a CD-
ROM that contains the expanded contents
of the Windows 95 and Microsoft Office for
Windows 95 CD-ROMs. He apparently uses
XCOPY32.EXE with suitable modifiers to
load his CD-ROM and during unloading
from the CD-ROM to a hard drive to be
installed. All it takes is one of those real nice
write/read CD-ROM drives, as well as a state-
of-the-art Pentium to cover all bases! Darn—

I have neither! “f
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Tim Smith Scholarship Fund
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Rusne Kregzdaite
935 Governor Street
Costa Mesa, CA 92627

June 15, 1996

Attention Mr. Bob Basarada

Tim Smith - OCIPUG Memorial Scholarship Fund 1500 Adams Avenue
P. 0. Box 105

Costa Mesa, CA 92626

Dear Mr. Bob Basarada:

Thank you so much for the wonderful honor of receiving the Tim Smith - Orange Coast IBM PC
User Group Memorial Scholarship of $500.00 for a second time! There is a saying that when God
closes a door he opens a window. You have been that window for me; as a result of the financial help
you have so graciously given me, I was able to complete my education here at O.C.C. and transfer to
California State University, Fullerton!

Everyone was so proud of me: my family, friends and coworkers. Also my father was able to attend
and to share with me the joy of being recognized for my academic success. This was especially
significant, since he is the only family member I have here in the United States.

Thank you again for the scholarship. To be recognized by you encourage me to continue to work
intently towards my goal. [ sincerely hope that your kindness is returned to you twofold.

Sincerely,

Rusne Kregzdaite

—J
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MEETINGS AND SPECIAL EVENTS

MEMBERSHIP + MEETING INFO
OCIPUG VYoice Hotline [714) 662-2939
OCIPUG BBS {714) 751.3242

MS, Animated Softw,

[]OCIPUG

Orange Coast IBM
PC User Group

SIG SPACE » HEADQUARTERS
1520 Brookhollow Drive Suite #38

Santa Ang, California

August General Meeting:
First Internet Alliance, Internet Siuff
Random Access begins at 8:30 a.m.
The presentations begin at 9:00 a.m.
See inside pages for map and location.

- Avucust 1996

OUR MAILING ADDRESS

Orange Coast

{BM PC User Group

1500 Adams Ave. #105, Costa Mesa, CA 92626

SUN MON TUE WED THU FRI SAT
129 30 31 1 2 3
Executive Board Internet Beg, DeskTop UNIXLinux New User/
Meeting A9:30am Publishing A7 New Mem. A
Ab.5 L A7
Publications Pedigree Pursuit/ DOS and Uiilities
Commiliee B7 Genealogy Al
B7
5 6 7 8 9 16
WordPerfect Spreadsheet Infernet Beg. Microsoft Office Internet Programming
A7 A7 A9:30am A7 A7
Windows NTW | Lotus AMI/Word Delphi Beginners
B7 Pro A7 Al
12 13 14 15 16 17
Windows 95 Modem Internet Beg. Microsoft Access GeoWorks A7 3D Studio
A7 A7 A9:30am AT0
: Database Review
BBS Commiltee Appeal DOSBeginners B7 *NEWSIG
b6 Database B7 B7 Investing A2
19 20 21 22 23 24 ]
Genealogy 0s/2 Internet Beg. Hardware OS/2Warp ~ [|@eneral Meeling
A7 A7 A2:30am A75 ConnectA7.5 OCC -9 am
Windows 3.1 prcience Hall
i .
A7 Readme.Doc C Cr?_‘ Noon
Execufive Board Deadline Internetworking
Packet Deadline Comm. A2
26 27 28 29 30 31
Executive Boord Pers. Finance Internef Beg. .
Meeting A7 A9:30am Publications
Ab5 Committee B7
BBS Workshop £7 dBase A7
/Commitiee BS
Network B7
[ - Please note the changes on calendar for the Network SIG, DOS Begin ners, f CALENDAR SYMBOLS
g 9
Win95 and the newlInvesting SIG on Saturday the 17th of August.
e . . A SIGRaom A
- Seecalendar and topics for weekly DAYTIME special program for the new B SIG Room B
Internet Beginnerson Wednesday's, earlyat?:30a.m.. £ Equipment Room
Callthe Facilities Improvementand Maintenance Commitiee chairman, Red 8,9,10 Bam.,Pam. 10a.m.
Davidson, at(714) 548041 3foronydonoﬁonsoffundsond/orequipmenfforour 1,2,7 1pm,2p.m.,7pm.
SIG facility. 6.5,7.5 6:30p.m., 7:30 p.m. J
e A -
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3D Studio
leader:  David Carroll {714) 775-3130

Co-leader: Bob Weil {714) 548-6164

We will continue to discuss the Character Sto-
dio add-on to the new Windows NT based
3D Studio Max and review its capabilities.

Lotus AMI/Word Pro 1* Wed
Leader: Stan Sabin [714) 968-7307
Latus Ami Pro and the new Lotus Werd Pro
are discussed. Call SIG Leader for specific
topics and details.

3 Sat

Appeal Database 2" Wed
Leader: Eflis Thomas {714} 549-4441
Guru: Jon Mather {714) 3620772

Specific applications and features of Appeal,
an auto-relational database, will be re-
viewed. Call SIG Leader for specific topics

.and delails.
 Database Review 3 Fri
. Leader: Ellis Thomas [714) 549-4441

Database principles ond theories are dis-
cussed with examples of various databases.
Call SIG Leader for specific topics and details.

dIBASE 4" Wed
-~ lLeader: Max Lockie {714) 720-8170
Guru: Tom Toner {714) 537.9175

dBASE for DOS and Windows are reviewed
with discussion of specific features and ap-
plications, emphasizing “relational” data-
base features. Call SIG Leader for specific

. topics and details.

Delphi Beginner’s 2" Sat
Leader: Maurie Seymour {714) 633-2914
Guru:  Greg Stevenson {714) 457.9621

 Wewillintroduce Delphi’s Object Pascal and

Special Interest Group Meetings held at the OCIPUG SIG space.

discuss its parts as well as discussing avail-
able basic data and control structures of Ob-
ject Pascal.

Desktop Publishing 1¥ Thu
teader: Bill Spicer (714) 544-5390
We will discuss various Desktop Publishing
(DTP) and pseudo-DTP programs used by
members so as fo learn new and old methods
of downloading graphics and importing to a
DTP program of choice. Come and enjoy
learning to use your word processing pro-
gram as a publishing tool.

DOS and Utilities 1% Sot
Leader: EdMiller (714}470-9319
Co-leader: Richard Black (714} 847-4827
Guru: John Goodman (714} 537-6400
John Goodman will help us examine PC DOS
7.0 in depth. A batch file will be demon-
strated that avoids the “nasties” when going
from the DOS Shell to Windows. Another
batch file allows.counting in DOS.

DOS Beginners 3" Thu
Leader: John Donan {714} 633-6616
This fourth of a 6-part series covers altering
commands using MS DOS 6.22; including
syntox, filter, pipes, redirection and DOS
identification of system components.

Genealogy 3 Mon
leader: Stan Sabin (714} 968-7307
Genealogy computer programs are dis-
cussed with primary emphasis on Personal

Ancesiral File {PAF) related DOS and Win-

dows based programs. Call SIG Leader for
specific topics and details.

Geoworks 3 Fri
Leader: Paul Fuller {714) 662-7801
Co-leader:  RegRoberts (714) 642.5399

We will start with a Beginners Q&A, includ-
ing setup and configuration tips, with random
access and demonstrations following. Bring
your problems on a diskl Call SIG Leader for
specific topics and details.

Hardware 4" Thu
leader:  BobBasaraba (714} 5596539
New computer hardware and peripherals
are discussed. Bring your hardware related
problems for possible solution. Call SIG
Leader for specific topics and details.

Internet 2" Fri
Leader: Richard Armenteros (714) 963-0311
Coleader:  Steve Codd [714)960-1223
Guru: Joy Benesh {818) 568.0655
We will examine all methods of searching on
the Internet. This includes, and goes beyond,
the common search engines.

Investing 3 Sat
Leader: Tony Mellini (714)536-8733
We will review various investment strategies
using computers lo analyze investment possi-
bilities.

Microsoft Office 2" Thu
Leader: Ken Kamber (714) 637-4496
Task Manager, Appointment Manager, and
Word for Windows portions of the Microsoft
Office svite will be discussed.

Warner

I\ Edinger ‘©\‘—:

405 F

SIG Space and Headquarters

Most evening SiGs are held from 7 p.m. to 10 p.m. at our SIG

space and club headquarters:

1520 Brookhollow Drive, Suite #38
Santa Anaq, California
The Brookhollow Office Park is easily accessible via the north-
bound and southbound Dyer Road exits from the 55 Freeway. Abun-
dant, well-lit parking is available a few feet from the ground level

office door.

For late-changing information, call the OCIPUG Holline at:
(714) 662-2939
Visitors are always welcome—please join us!

August 1996



NOTICE

PROPOSED ADOPTION OF AMENDED BYLAWS

Pursuant to Article XIII of the current OCIPUG
bylaws, the OCIPUG Executive Board has proposed
for adoption by the general membership the
accompanying set of bylaws.

Please take notice that adoption of the proposed
bylaws will be put to a vote at the August General
Meeting, August 24, 1996, at 9:00 a.m., at the
Orange Coast College Science Hall.

SPECIAL PRESIDENT’S MESSAGE

Dear Fellow Member,

I’'m sure you will take note of the fact that a great deal of thought and work, by some very dedicated,
professional members, has gone into this total revision of the bylaws and, as I mentioned in a
President’s message eatlier this year, many of the changes were made to bring OCIPUG in to line
with the California Corporations Code. It is a rather long complex document, much of which is
intended to provide the Executive Board with a ready reference to mandatory code provisions (e.g.,
notice requirements). I will only touch on a few areas that [ think may be of some particular interest
to all of us as members.

One of the areas that you might take notice of is Section 1 of Article IV—Members. OCIPUG has
three classes of voting members—regular, family and student. The Corporations Code requires that
every member in each class of members share the same rights. So, a regular membership gets one
vote, a family membership (regardless of how many persons are included in that family membership)
gets one vote, and a student membership gets one vote. As in the past, each family membership will
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receive one Readme. Doc, but each individual in a family holding a family membership will have full
access to OCIPUG benefits and services (e.g., BBS access, low-cost Internet e-mail account, etc.).

Another area of note is Section 4 of the same Article which details the procedures that must be
followed when suspending or terminating membership in OCIPUG. You’ll note the language “has
Jailed in a material or serious degree to observe the rules of conduct of OCIPUG, or has engaged
in conduct materially and seriously prejudicial to the purposes and interests of OCIPUG.” The
bylaws provision puts in place the approved code procedures that ensure fairness to a member on
the rare occasion when it might be necessary for OCIPUG to take such action; it also specifies that
the circumstances must be serious, but leaves the details to the OCIPUG Policy and Procedures
Manual. So, for what reason might a membership might be suspended or terminated? Some rules of
conduct are obvious to the overwhelming majority of those persons holding membership in
OCIPUQG, and the executive board will specify those in OCIPUG’s Policy and Procedures Manual.
One reason, for example only, might be misappropriation of OCIPUG property, but again, remember
that the member whose membership might be suspended or terminated has procedural rights built
into these very same bylaws.

You will note in Articles V, VI and VIII that the terms of officers and directors and the method of
election are addressed. What it comes down to is that we are attempting to bring the terms of service
in line with the fiscal year and to allow incoming officers/directors to prepare for and participate in
important events such as COMDEX. For instance, when [ came to office on December 1, 1995, I was
dealing with a budget that was four months down the road which I did not participate in making,
and COMDEX had already passed. The other purpose is to move the elections to written ballot, by
mail, so that more members will participate, and we will not have to interrupt the general meeting
schedule (usually, I think, more interesting than election stuff :-)) with elections.

OK--here’s the biggie! Article X—Records and Reports. The membership list. The Corporations
Code requires that the membership list (including the names, addresses and voting rights of
members) be available during usual business hours for inspection by members, but such inspection
must be preceded by five (5) days written demand, the request must state the purpose for the
inspection, and the reason for the request must serve a valid club interest. OCIPUG may decide, for
whatever reason, to offer an alternative to direct inspection and may, in fact, deny inspection if it
feels that the reason(s) given for requesting inspection are not valid. In other words, no one can just
walk in and say “let me see the membership list.”

In the end, I think that if you decide to approve these bylaws——and [ urge you to do so—OCIPUG
will have one of the finest sets of user group bylaws in the country,

Respectfully submitted,

SPECIAL BYLAWS SECTION
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PROPOSED BYLAWS
OF

THE ORANGE COAST
IBM PC USErR GROUP

Voting Date: August 24, 1996
Onrange Coast College Science Hall

EXECUTIVE BOARD

Ed Lee, President
Paul Fuller, Vice President
Terry De Witt, Secretary
Larry Pearce, Treasurer

Bob Basaraba
Richard Baznik
Tony Dopazo
Preston Hili
Herb Huey
Ken Kamber
Alan Liebschutz
Reg Roberts
Denise Werner

RULES AND BYLAWS
COMMITTEE

Roberta Klein, Chair
C.R. (Red) Davidson
Chris Davidson

BYLAWS OF THE ORANGE COAST
IBM PC USER GROUP
A California Nonprofit Public Benefit Corporation

ARTICLE I
NAME

The name of this corporation is the Orange Coast IBM PC User Group (“OCIPUG™).

ARTICLE 1l
OFFICES

The principal office for the transaction of OCIPUG's activities and affairs is located at 1520
Brookhollow Drive #38, Santa Ana, in Orange County, California. The executive board may change the
principal office from one location to another within Orange County, California. Any change of location
of the principal office shall be noted by the secretary on these bylaws opposite this Article, or this
Article may be amended to state the new location.

ARTICLE II1
PURPOSES AND LIMITATIONS

Section 1. General Purposes

OCIPUG is a nonprofit public benefit corporation and is not organized for the private gain of any
person. It is organized under the California Nonprofit Public Benefit Corporation Law for charitable
purposes.

Section 2. Specific Purposes
Within the context of the general purposes stated above, QCIPUG shall:
a.  Further the general public's understanding of and knowledge about personai computers.

b.  Provide a forum for sharing information and experience that will help participants derive
benefit and enjoyment from the use of personal computers.

¢ Hold regularly scheduled general meetings to disseminate knowledge and information.
d. Provide computer-related technical assistance.

e.  Publish computer-related newsletters, journals, or other periodicals for the benefit and
information of readers.

. Conduct and sponsor computer-related seminars, lectures and swap meets.

g Establish and support computer-related Special Interest Groups (“SIGs”).

h.  Engage in any other activity not inconsistent with the provisions of these bylaws,
Section 3. Limitations

a.  OCIPUG is organized exclusively for charitable or educational purposes within the meaning
of Section 501{c}3) of the Internal Revenue Code of 1954 or the corresponding provision of any future
United States internal revenug law. Notwithstanding any other provision of these bylaws, OCIPUG shall
not, except to an insubstantial degree, engage in any activities or exercise any powers that are not in
furtherance of the purposes of this corporation, and OCIPUG shall not carry on any other activities not
permitted to be carried on (1) by a corporation exempt from federal income tax under Section 501(c)(3)
of the Internal Revenue Code of 1954 or the corresponding provision of any future United States internal
revenue law, or (2) by any corporation, contributions to which are deductible under Section 170(c)(2)
of the Internat Revenue Code of 1954 or the corresponding provision of any future United States internal
revenue law.

b.  No substantial part of OCIPUG's activities shall consist of carrying oh propaganda, or
otherwise attempting to influence legislation, and OCIPUG shall not participate in or intervene in
(including publishing or distributing statements} any political campaign on behalf of any candidate for
public office.




¢ All corporate property is irrevocably dedicated to the purposes set
forth in Sections 1 and 2 of this Article. No part of the net earnings of
OCIPUG shall inure to the benefit of any of its directors, officers, or
members, or to individuals.

d.  On the winding up and dissolution of this corporation, after paying
or adequately providing for the debts, obligations, and hiabilities of the
corporation, the remaining assets of this corporation shall be distributed to
such organization (or organizations) organized and operated exclusively for
charitable and educational purposes, which has established its tax-exempt
status under Section 501(c)(3) of the Internal Revenue Code of 1954 or the
corresponding provision of any future United States internal revenue law and
which has established its tax exempt status under Section 237014 of the
California Revenue and Taxation Code or the corresponding section of any
future California revenue and tax law,

ARTICLE IV
MEMBERS

Section 1. Qualifications and Rights of Membership

a.  Classes and Qualifications. Any person dedicated to the purposes
of OCIPUG shall be eligible for membership on timely payment of such
dues, fees and assessments as the membership, on recommendation of the
executive board, may fix from time to time. OCIPUG shall have five classes
of members, designated as follows:

(1) Regular, a membership held by one person;

(2) Family, amembership held in common by two or more family
members residing in the same household;

(3) Student, a membership held by one person enrolled in an
accredited educational institution for the minimum number of units fixed
from time to time by resolution of the executive board;

(4) Charter, a membership held by persons who paid dues on or
before July 27, 1985, the date of the original adoption of OCIPUG's
Constitution and Bylaws. A list containing the names of charter members is
attached to and is made a part of these bylaws; and

(5) Honorary, a membership held by those persons, firms,
corporations, or other organizations who, as designated by resofution of the
executive board, have made substantial contributions to personal computing.

b.  Voting Members. Regular, family and student members shall have
the right to vote, as set forth in these bylaws, on the election of officers and
directors, on the disposition of all or substantially all of QCIPUG's assets,
on any merger and its principal terms and any amendment of those terms,
and on any election to dissolve the corporation. {n addition, those members
shall have all rights afforded members under the California Nonprofit Public
Benefit Corporation Law.

¢.  Other Persons Associated With the Corporation. OCIPUG may
refer to persons of the charter and honorary classes or other persons or
entities assoctated with it as “members,” even though those persons or
entities are not voting members as set forth in Section 1b of this Article, but
no such reference shall constitute anyone a member within the meaning of
Section 5056 of the California Corporations Code unless that person or
entity shall have qualified for a voting membership under Section 1b of this
Article. References in these bylaws to members shall mean members as
defined in Section 5056 of the California Corporations Code; i.e., the
members of the regular, family and student classes set forth in Section 1b of
this Article. By amendment of its articles of incorporation or of these bylaws,
QCIPUG may grant some or all of the rights of a member of any class, as set
forth in these bylaws, to any person or entity that does not have the right to
vote on any of the matters specified in Section 1b of this Article, but no such
person or entity shall be a member within the meaning of Section 5036 of the
California Corporations Code.
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Section 2. Dues, Fees, and Assessments

Each member must pay, within the time and on the conditions set by t
executive board, the dues, fees and assessments in amounis to be fixed fro
time to time by the general membership upon recommendation of t!
executive board. The dues, fees, and assessments shall be equal for :
members of ¢ach class, but the executive board may, in its discretio
recommend different dues, fees, and assessments for each class.

Section 3. Good Standing

Those members who have paid the required dues, fees, and assessmer
in accordance with these bylaws and who are not suspended shall |
members in good standing.

Section 4. Termination and Suspension of Membership

a.  Causes of Termination. A membership shall terminate «

occurrence of any of the following events:

(1} Resignation of the member, on reasonable notice to QCIPUK

(2) Expiration of the period of membership, unless tl
membership is renewed on the renewal terms fixed by the executive boar

(3) Failure of the member to pay dues, fees or assessments with
60 days after they become due and payable; or

(4) Expulsion of the member under Section 4c of this Artic
based on the good faith determination by the executive board that tl
member has failed in a material and serious degree to observe the rules .
conduct of OCIPUG, or has engaged in conduct materially and serious
prejudicial to the purposes and interests of OCIPUG.

b.  Suspension of Membership. A member may be suspended, und
Section 4c¢ of this Article, based on the good faith determination by il
executive board that the member has failed in a material and serious degn
to observe OCIPUG's rules of conduct, or has engaged in conduct material
and seriously prejudicial to the purposes and interests of QCIPUG.

¢. Procedure for Expulsion or Suspension. If grounds appear-
exist for expulsion or suspension of a member under Sections la-1b of th
Article, the procedure set forth below shall be followed:

(1) The member shall be given 15 days prior notice of
proposed expulsion or suspension and the reasons for the propose
expulsion or suspension. Notice shall be given by any method reasonab
calculated to provide actual notice. Any notice given by mail shail be se
by first-class or registered mail to the member's last address as shown ¢
OCIPUG's records.

(2) The member shall be given the opportunity to be heard, eith
otally or in writing, at least five days before the effective date of tt
proposed expulsion or suspension. The hearing shall be held, or the writte
statement considered, by the executive board.

(3) The executive board shall decide whether or not the memb.
should be suspended, expelled, or sanctioned in some other way. Tt
decision of the executive board shall be final.

{4} Any action challenging an expulsion, suspension, «
termination of membership, including a claim alleging defective notice, mu
be commenced within one year after the date of the expulsion, suspensio
or termination.

Section 5. Transfer of Memberships

No membership or right arising frorn membership shall be transferre
All membership rights cease on the member's death or dissolution.

Section 6. Meetings of Members

a. Place of Meeting. Mectings of the members shall be held
Orange Coast College or at any other place within Orange Count



California, which from time to time may be designated by the executive
board.

b. General Meetings. Monthly meetings of members (“general
meetings”) shall be held on the last Saturday of each month at 9:00 a.m.,
unless the executive board fixes another date or fime and so notifies
members as provided in Sections 6d(1)(3) of this Article. At these meetings,
any proper business may be transacted, subject to Sections 6d(2) and 6(e)(1)
of this Article.

¢.  Special Meetings.

(1) Persons Authorized to Call. A special meeting of the
members for any lawful purpose may be called at any time by the executive
board or the president, or by 5 percent or more of the members.

{2) Calling Meetings. A special meeting called by any person
{other than the executive board) entitled to call a meeting shall be called by
written request, specifying the general nature of the business proposed to be
transacted, and submitted to the president, the vice president or the secretary
of OCIPUG. The officer receiving the request shall cause notice to be given
promptly to the members entitled to vote, in accordance with Sections 6d(1)-
(3) of this Article, stating that a meeting will be held at a specified time and
date fixed by the executive board, provided, however, that the meeting date
shall be at least 35 but no more than 90 days after receipt of the request. If
the notice is not given within 20 days afier the request is received, the person
or persons requesting the meeting may give the notice. Nothing in this
Section shall be construed as limiting, fixing or affecting the time at which
a meeting of members may be held when the meeting is called by the
executive board.

(3} Proper Business of Special Meeting. No business, other than
the business the general nature of which was set forth in the notice of the
mecting, may be transacted at a special meeting,

d. Notice Requirements for Members' Meetings.

(1} General Notice Requirements. Whenever members are
required or permitted to take any action at a meeting, a written notice of the
meeting shall be given, in accordance with Sections 6d(2)-(4) of this Article,
to cach member entitled to vote at that meeting. The notice shall specify the
place, date, and hour of the meeting and those matters that the executive
board, at the time notice is given, intends to present for action by the
members, but except as provided in Section 6(e}(1) of this Article, any
proper matter may be presented at the meeting. The notice of any meeting at
which executive board members are to be elected shall include the names of
all persons who are nominees when notice is given.

(2) Notice of Certain Agenda Items. Approval by the members
of any of the following proposals, other than by unanimous approval by
those entitled to vote, is valid only if the notice or written waiver of notice
states the general nature of the proposal or proposals:

(a) Removing an executive board member without cause;’
(b) Filling vacancies on the executive board;

(c) Amending the articles of incorporation; or

(d} Electing to wind up and dissolve the corporation.

(3} Manner of Giving Notice. Notice of any meeting of members
shall be in writing and shall be given at least 10 but not more than 90 days
before the meeting date. The notice shall be given either personally or by
first-class, registered, or certified mail, or by other means of written
communication, charges prepaid, and shall be addressed to each member
entitled to vote, at the address of that member appearing on the books of
OCIPUG or at the address given by the member to OCIPUG for purposes of
notice. If no address appears on OCIPUG's books and no address has been
s0 given, notice shall be deemed to have been given if notice is sent to that
member by first-class mail or other written communication to OCIPUG's
principal office.

(4) Affidavit of Mailing Notice. An affidavit of the mailing of
any notice of any members' meeting, or of the giving of such rotice by other
means, may be executed by the secretary, and if so executed, shall be filed
and maintained in QCIPUG's minute book.

c.  Quorum.

(1) Percentage required. The lesser of one hundred regular
members or 12.5 percent (one-eighth) of the voting power shall constitute
a quorum for the transaction of business at any meeting of members
provided, however, that if any regular meeting is actually attended in person
by less than one third of the voting power, the only matters that may be
voted on are those of which notice of their general nature was given under
the first and second sentences of Section 6d(1) of this Article.

(2) Loss of Quorum. Subject to Section 6¢(1) of this Article, the
members present at a duly called or held meeting at which a quorum is
present may continue to transact business until adjournment, even if enough
members have withdrawn to leave less than a quorum, if any action taken
(other than adjournment) is approved by at least a majority of the members
required to constitute a quorum.

f. Adjournmentand Notice of Adjourned Meetings. Any members'
meeting, whether or not 2 quorum is present, may be adjourned from time
to time by the vote of the majority of the members present at the meeting. No
meeling may be adjourned for more than 45 days. When a members’ meeting
is adjourned to another time or place, notice need not be given of the
adjourned meeting if the time and place to which the meeting is adjourned
are announced at the meeting at which adjournment is taken. If after
adjournment a new record date is fixed for notice or voting, a notice of the
adjourned meeting shall be given to each member who, on the record date
for notice of the meeting, is entitled to vote at the meeting. At the adjourned
meeting, OCIPUG may transact any business that might have been
transacted at the original meeting,

g. Voting.

(1) Eligibility to Vote. Subject to the provisions of the California
Nonprofit Public Benefit Corporation Law, members entitled to vote at any
meeting of members shall be regular, family and student members in good
standing as of the record date determined under Section 8 of this Article.

(2) Manner of Casting Votes. Voting may be by voice or ballot.

(3) Voeting. Each member entitled to vote shall be entitled to cast
ene vote on each matter submitted to a vote of the members.

(4) Approval by Majority Vote. If a quorum is present, the
affirmative vote of a majority of the voting power present at the meeting,
entitled to vote and voting on any matter, shall be the act of the members,
unless the vote of a greater number, or voting by classes, is required by the
California Nonprofit Public Benefit Corporation Law, the articles of
incorporation or these bylaws.

h.  Waiver of Notice or Consent by Attendance. A member's
attendance at a meeting shall constitute a waiver of notice of and presence -
al that meeting, unless the member objects at the beginning of the meeting
to the transaction of any business because the meeting was not lawfully
called or convened. Also, attendance at a meeting is not a waiver of any right
to object to the consideration of matters required to be included in the notice
of the meeting but not so included, if that objection is expressly made at the
meeting.

Section 7. Action Without a Meeting

a.  Action by Unanimous Written Consent. Any action required or
permitted to be taken by the members may be taken without a meeting, if all
members censent in writing to the action, The written consent or consents
shall be filed with the minutes of the proceedings of the members. The
action by written consent shall have the same force and effect as the
unanimous vote of the members.

b.  Action by Written Ballot Witheut a Meeting. Any action that
may be taken at any meeting of members may be taken without a meeting by
complying with Sections 7b(1)-(4) of this Article.

(1} Solicitation of Written Ballots, OCIPUG shall distribute one
written ballot to each member entitled to vote on the matter. Such ballots
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shall be mailed or delivered in the manner required by Section 6d(3) of this
Article. All solicitations of votes by written ballot shall (1} indicate the
number of responses needed to meet the quorum requirement, (2) with
respect to ballots other than for election of executive board members, state
the percentage of approvals necessary to pass the measure Of measures, and
(3) specify the time by which the ballot must be received in order to be
counted. Each ballot so distributed shall (1) set forth the proposed action; {2)
provide the members an opportunity to specify approval or disapproval of
each proposal; and (3) provide a reasonable time within which to return the
ballot to OCIPUG. Each written ballat shall provide, subject to reasonable
specified conditions, that if the person solicited specifies a choice with
respect 1o any such matter, the vote shall be cast in accordance with that
specification.

In any election of executive board members, a written ballot that a
member marks “withhold,” or otherwise marks in a manner indicating that
authority to vote is withheld, shall not be voted either for or against the
election of an executive board member,

(2) Number of Votes and Approvals Required. Approval by
written ballot shalt be valid only when (1) the number of votes cast by ballot
(including those ballots that are marked “withhold” or otherwise indicate
that authority to vote is withheld) within the time specified equals or exceeds
the quorum required to be present at a meeting authorizing the action, and
(2) the number of approvals equals or exceeds the number of votes that
would be required for approval at a meeting at which the total number of
votes cast was the same as the number of votes cast by written ballot without
a meeting.

(3} Revocation. A written ballot may not be revoked.

(4) Filing. All written bailots shall be fited with the secretary of
OCIPUG and maintained in the corporate records for at least three years,

Section 8. Record Date for Notice, Voting, Written Ballots, and Other
Actions

2. Record Date Determined by Executive Board. For purposes of
determining the members entitled to vote at any meeting, entitled to vote by
written ballot, or entitled to exercise any rights with respect to any lawful
action, the executive board may, in advance, fix a record date. The record
date so fixed

(1) for notice of a meeting shall not be more than 90 nor less than
1 0 days before the date of the meeting;

(2) for voting at a meeting shall not be more than 60 days before
the date of the meeting;

(3) for voting by written ballot shall not be more than 60 days
before the date of the meeting;

(4) for any other action shall not be more than 60 days before that
action.

b. Record Date Not Determined by Executive Board.

(1) Record Date for Notice or Voting. If not otherwise fixed by
the executive board, the record date for determining members entitled (1) to
receive notice of a meeting of members shall be the next business day
preceding the day on which notice is given or, if notice is waived, the next
business day preceding the day on which the meeting is held, and (2) to vote
at the meeting shall be the day on which the meeting is held.

{2} Record Date for Action by Written Ballot. If not otherwise
fixed by the executive board, the record date for determining those members
entitled to vote by written ballot shall be the day on which the first written
batlot is mailed or solicited.

(3) Record Date for Other Actions. If not otherwise fixed by the
executive board, the record date for determining those members entitled to
exercise any rights with respect to any other lawful action shall be the date
on which the exccutive board adopts the resolution relating to that action, or
the 60th day before the date of that action, whichever is later.

¢. Members of Record. For purposes of Sections 8a-b of this
Article, a person holding a membership at the close of business on the record
date shalt be a member of record.

Section 9. Proxies

Each member entitled to vote shall have the right to do so only in
person, Voting by proxy is prohibited.

ARTICLE YV
DIRECTORS

Section 1. Number and Qualification of Directors

The authorized number of directors shall be eight. No person who is not
a member in good standing of OCIPUG shall be a director. No person
holding the position of an officer, director or executive board member of
another computer user group shall be a director of OCIPUG.

Section 2. Election and Term of Office

a. Election. One half of the directors (four) shall be elected annually
by the written ballot of members pursuant to Article VIII of these bylaws.

b, Term of Office. Each director elected in 1996 shall hold office fo;
the period December 1, 1996, through August 31, 1998, and until ¢
successor has been elected and qualified. Each director elected in 1957 shal
hold office for the period December 1, 1997 through August 31, 1999, anc
until 2 successor has been elected and qualified. Each director elected it
1998 and thereafter shall hold office for two years, commencing ot
September 1 of the year elected, and unti! a successor has been elected anc
qualified.

ARTICLE VI
OFFICERS

Section 1. Officers of the Corporation

The officers of OCIPUG shall be a president, a vice president,
secretary, and a chief financial officer. No person shall concurrently hok
more than one office. No person who is not a member in good standing ¢
OCIPUG shall be an officer. No person holding the position of an office:
director or executive board member of another computer user group shall b
an officer of OCIPUG.

Section 2. Election and Term of Office

The officers of OCIPUG shall be elected each year by the written ball
of members pursuant to Article VI of these bylaws. Each officer elected i
1996 shall hold office for the period December 1, 1996, through August 3
1997, and until a successor has been elected and qualified. Each officr
elected in 1997 and thereafter shall hold office for one year, commencing ¢
September | of the year elected, and until a successor has been ¢lected ar
qualified. No person shall be elected to the office of president for more thi
two consecutive terms. For purposes of this provision only, the president
term includes the period of service on the executive board as past presider

Section 3. Responsibilities of Officers

a. President.

(1) General. Subject to the control of the executive board, ]
president shall be the general manager of OCIPUG and shall supervis
direct and control OCIPUG's activities and affairs.

(2) Meetings. The president shail preside at all executive boa
meetings and at all members' meetings.
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(3) Appointments. The president shall appoint and may remove
chairpersons of committees, standing and special, and other non-elective
positions.

(4) Budget. The president shall coordinate preparation of the
operating budget.

(5) Other Duties. The president shall have such other powers
and perform such other duties as the executive board or the bylaws may
prescribe,

b.  Vice President. The vice president shall assist the president. If the
president is absent or disabled, the vice president shall perform all duties of
the president. When so acting, the vice president shall have alt powers of and
be subject to all restrictions on the president. The vice president shall have
such other powers and perform such other duties as the executive board or
the bylaws may prescribe.

c.  Secretary.

{1} Book of Minutes. The secretary shall keep or cause to be
kept, at OCIPUG's principat office or such other place as the executive board
may direct, a book of minutes of all meetings, proceedings, and action of the
executive board and of members' meetings, The minutes of meetings shall
include the time and place that the meeting was held, whether the meeting
was regular or special, and, if special, how authorized, the notice given, the
names of those present at board meetings, and the number of members
present at members' meetings. The secretary shall keep or cause to be kept,
at OCIPUG's principal office, a copy of the articles of incorporation and
bylaws, as amended to date.

(2) Membership Records. The secretary shall keep or cause to
be kept, at OCIPUG's principal office or at a place to be determined by
resolution of the executive board, a record of OCIPUG's members, showing
each member's name, address, and class of membership.

(3) Notices, Seal, and Other Duties. The secretary shall give, or
cause to be given, notice of all meeting of members and of the executive
board required by these bylaws to be given. The secretary shall keep the
corporate seal in safe custody and shall have such other powers and perform
such other duties as the executive board or the bylaws may prescribe.

d.  Chief Financial Officer.

(1} Booeks of account. The chief financial officer shall keep and
maintain, or cause to be kept and maintained, adequate and correct books
and accounts of OCIPUG's properties and transactions. The chief financial
officer shall send or cause to be given to the members and executive board
mermbers such financial statements and reports as are requited to be given by
law, by these bylaws, or by resolution of the executive board. The books of
account shall be open to inspection by any executive board member at all
reasonable times.

{2) Deposit and Disbursement of Money and Valuables. The
chief financial officer shall deposit, or cause to be deposited, all money and
other valuables in the name and to the credit of OCIPUG with such
depositories as the executive board may designate, shall disburse OCIPUG's
funds as the executive board may order, shall render to the president and the
executive board, when requested, an account of all transactions as chief
financial officer and of the financial condition of OCIPUG, and shall have
such other powers and perform such other duties as the executive board or
the bylaws may prescribe.

ARTICLE VII
EXECUTIVE BOARD

Section 1. Composition
The OCIPUG executive board shall be composed of the four elected

officers and the eight elected directors. The immediate past president shall
serve as a voling, ex-officio member of the executive board.

Section 2. Vacancies on Executive Board

a.  Events Causing Vacancy. A vacancy or vacancies in the office of

an executive board member shall exist on the oceutrence of the following;:

(1) the death or resignation of any executive board member;

(2) the declaration by resolution of the executive board of a
vacancy in the office of an executive board member who has been declared
of unsound mind by an order of court, convicted of a felony, or found by
final order or judgment of any court to have breached a duty under Article
3 of Chapter 2 of the California Nonprofit Public Benefit Corporation Law;

(3) the declaration by resolution of the executive board of a
vacancy in the office of an executive board member who fails to attend three
conseculive executive board meetings or any four executive board meetings
within a twelve month peried,;

(4} the vote of the members to remove any executive board
member(s);

(5) the increase of the authorized number of directors: or

{6) the failure of the members, in any efection, to elect the
officers or the number of directors to be elected at such election.

b.  Resignations. Except as provided below, any executive board
member may resign by giving written notice to the president, the secretary
or the executive board of OCIPUG. The resignation shall be effective when
the notice is given unless it specifies a later time for the resignation to
become effective. Except on notice to the Attorney General of California, no
director may resign if OCIPUG would be left without a duly elected director
or directors.

c. Filling Vacancies. /Jf) T/

(1) Presidentiat Vacancy. Except for a vacancy created by the
removal of the president by the members, in case of a vacancy in the office
of president, the vice president shall become president. In case of vacancies
in the offices of both president and vice president, a new president may be
elected by majority vote of the executive board members then in office,
whether or not less than a quorum, or by a sole remaining executive board
member, from among the remaining members of the executive board. The
members may fill any vacancy not filled by the exccutive board.

(2) Other Vacancies. Except for a vacancy created by the
removal of a member of the executive board by the members, vacancies on
the executive board may be filled by nomination by the president and
confirmation by a majority of the executive board members then in office,
whether or not less than a quorum, or by a sole remaining executive board
member. The members may fill any vacancy or vacancies not fifled by the

executive board.Nd 77

d. NoVacancy on Reduction of Number of Directors. No reduction
of the authorized number of directors shall have the effect of removing any
director before that director's term of office expires.

7
ME S PECIFED

Section 3, Powers

Subject to the provisions and limitations of the California Nonprofit
Public Benefit Corporation Law and any other applicable laws, and subject
to any limitations of the articles of incorporation or bylaws regarding actions
that require approval of the members, OCIPUG's activities and affairs shall
be managed, and all corporate powers shall be exercised, by or under the
direction of the executive board.

Section 4. Executive Board Meetings
a,  Place of Meetings. Meetings of the executive board shall be held
at any place within Orange County, California, that has been designated by

resolution of the executive board or in the notice of the meeting or, if not so
designated, at QCIPUG's principal office.
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b. Meetings by Telephone. Any meeting may be held by conference
telephone or similar communication equipment, as long as all executive
board members participating in the meeting can hear one another. All such
executive board members shall be deemed to be present in person at such a
meeting.

c.  Regular Monthly Meetings. The cxecutive board shall meet once
each calendar month at 6:30 p.m. on the Monday following a general
meeting of members or at such other date and time designated by resolution
of the executive board.

d.  Other Regular Meetings. Other regular meetings of the executive
board may be held without notice at such time and place as the executive
board may by resolution fix from time to time,

¢. Special Meetings.

(1} Autherity to Call. Special meetings of the executive board
for any purpose may be called at any time by the president or any three
members of the executive board.

(2) Notice.

(a) Manner of Giving Notice. Notice of the time and place
of special meetings shall be given to each executive board member by one
of the following methods: (1) by personal delivery of written notice; (2) by
first-class mail, postage prepaid; or {3) by telephone. All such notices shall
be given or sent 1o the exccutive board member's address or telephone
number as shown on the records of OCIPUG.

(b) Time Requirements. Notices sent by first-class mail
shall be deposited in the United States mails at least four days before the
time set for the meeting. Notices given by personal delivery or telephone
shall be delivered or telephoned at least 48 hours before the time set for the
meeting.

(c) Notice Contents. The notice shall state the time of the
meeting, and the place if the place is other than OCIPUG's principal office,
It need not specify the purpose of the meeting.

f. Quorum. A majority of the authorized number of executive board
members shall constitute a quorum for the transaction of business, except to
adjourn, Every action taken or decision made by a majority of the executive
board members present at a duly held meeting at which a quorum is present
shall be the act of the executive board, subject to the more stringent
provisions of the California Nonprofit Public Benefit Corporation Law,
including, without limitation, those provisions relating to (1) approval of
contracts or transactions in which an executive board member has a direct
or indirect material financial interest, (2} approval of certain transactions
between corporations having common directorships, and (3) indemnification
of directors. A meeting at which a quorum is initially present may continue
to transact business, despite the withdrawal of executive board members, if
any action taken or decision made is approved by at least a majority of the
required quorum for that meeting.

2.  Waiver of Notice. Notice of a meeting need not be given to any
executive board member who, either before or after the meeting, signs a
waiver of notice, a written consent to the holding of the meeting, or an
approval of the minutes of the meeting, The waiver of notice or consent need
not specify the purpose of the meeting. All such waivers, consents, and
approvals shall be filed with the corporate records or made a part of the
minutes of the meetings. Notice of a meeting need not be given to any
executive board member who attends the meeting and does not protest,
before or at the commencement of the meeting, the lack of notice to him or
her.

h. Conduct of Meetings. Executive board meetings shall be
governed by Robert's Rules of Order, as such rules may be revised from time
to time, to the extent that such rules are not inconsistent with or in conflict
with these bylaws, the articles of incorporation, or provisions of applicable
law.

8 SPECIAL BYLAWS SECTION

.. Adjournment. A majority of the executive board mem
present, whether or not a quorum is present, may adjourn any meetin
another time and place.

J.- Notice of Adjourned Meeting. Notice of the time and plac
holding an adjourned meeting need not be given unless the original mee
is adjourned for more than 24 hours. If the original meeting is adjourned
more than 24 hours, notice of any adjournment to another time and p
shall be given, before the time of the adjourned meeting, to the execu
board members who were not present at the time of the adjournment.

K. Open Meetings. The executive board shali publish the time
place of regular meetings and, whenever practicable, special meeting
OCIPUG's newsletter. The executive board shall cause to be posted on
OCIPUG BBS and Hotline notice of all meetings, regular and special.
executive board meetings shall be open to attendance by the gen
membership uniess, by a two-thitds vote of those present and constitu:
a quorum, the executive board votes to close a meeting,

Section 5. Action Without a Meeting

Any action that the executive board is required or permitted to take 1
be taken without a meeting if all members of the executive board conser
writing to the action; provided, however, that the consent of any execu
board member who has a material financial interest in a transaction to wt
OCIPUG is a party and who is an “interested director” as defined in Sew
5233 of the California Corporations Code shall not be required for apprc
of that transaction. Such action by written consent shall have the same fi
and effect as any other validly approved action of the executive board.
such consents shall be filed with the minutes of the proceedings of
executive board.

Section 6. Disbursements and Check Signing Privileges

a.  The executive board shall determine the disbursement of
OCIPUG funds, Notwithstanding the foregoing, the executive board sl
not make any individual capital expenditure in excess of 25% of OCIPU
funds on deposit {excluding Tim Smith Scholarship funds), other thar
required for the ordinary maintenance of OCIPUG's facilities and equipm
nor subject OCIPUG to any liability beyond the amount of corporate fu
on deposit, uniess such actions have been approved by the membership :
properly held meeting of the members.

b.  The executive board shall determine signing privileges for che
drawn on OCIPUG accounts. Notwithstanding the foregoing, individ
checks in excess of $300 shall be signed by two executive board membi

ARTICLE VIII
ELECTION OF OFFICERS AND DIRECTORS

Section 1. Effective Date

This Article VI shall be effective for the period commencing on
date of adoption and concluding December 31, 1996,

Section 2, General

a.  Annual elections of directors and officers shall be by written ba
without a meeting pursuant to Section 4 of this Article.

b.  Annually, the executive board shall establish a date upon wh
written ballots for the election of directors and officers will be mailed, wh
date shall be no more than ten days after the September general meetin;



€. Annually, the executive board shall establish a date as the record
date for the purpose of determining the members entitled to cast written
baliots for the election of directors and officers. Such record date shall not
be more than 30 days before the day on which written ballots are rnailed.

d.  Annually, the executive board shall establish a date upon which
written ballots must be received to be counted, which date shall be at least
30 days after the day on which written ballots are mailed.

€. By no later than the March executive board meeting, the executive
board shall appoint a Nominating Committee composed of five members
none of whom shall be members of the executive board.

f. By nolater than the May executive board meeting, the executive
board shall appoint an Election Committee consisting of three inspectors of
election none of whom shall be candidates for office.

g Candidates shall be nominated for office pursuant fo Section 3 of
this Article.

h. Each candidate nominated for office may submit a writien
statement for inclusion in the issue of the OCIPUG newsletter next published
following the September general meeting and may make a statement at the
September general meeting.

Section 3. Nominations

2. Eligibility for Nomination. Any member in good standing who
consents to be nominated and to serve if elected is eligible for nomination
as a candidate for election to the executive board.

b.  Nominations by Committee, The Noeminating Committee shall
solicit members interested in serving on and select qualified candidates for
election to the executive board. The Nominating Committee is encouraged,
but not required, to select more than one candidate for each officer and open
director position. The Nominating Committee shall make its report of
nominees at the August executive board meeting. The secretary shall forward
to the Election Committee a list of all candidates nominated by committee
for inclusion on the written ballot,

¢.  Nominations by Petition. Members tepresenting 2 percent of the
membership may nominate candidates for election to the executive board by
a petition signed by those members within 11 months preceding the next
time exccutive board members are to be elected and delivered to the
secretary at or before the August executive board meeting. On timely receipt
of a petition signed by the required number of members, the secretary shall
cause the names of the candidates named on it to be forwarded to the
Election Committee for inclusion on the written ballot along with the names
of those candidates nominated by committee.

d.  Nominatiens from the Floor. The names of candidates nominated
by committee and by petition shall be printed in the issue of the OCIPUG
newsletter next published following the August executive board meeting. At
the September general meeting, the president shall present the names of
nominees by committee and petition. Any member present at the general
meeting may place the names of additional eligible members, who consent
in person at the meeting, in nomination if seconded by another member. The
secretary shall forward the names of candidates nominated from the floor to
the Election Committee for inclusion on the written ballot along with the
names of those candidates nominated by committee and by petition.

Section 4. Election by Written Baliot

a. A written ballot shall be mailed to every member entitled to vote
by first-class mail or other means of written communication, addressed to the

mermber at the address of such member appearing in OCIPUG's membership
database.

b. The written ballot shall state the date by which the ballot must be
received in order to be counted and the minimum number of written bailots
which must be returned to meet the quorum requirement.

c.  Election by written ballot shall be valid only when the number of
ballots cast within the time period specified equals or exceeds the quorum
requirement.

d.  Inany election of directors, the candidates receiving the highest
number of votes up to the number of directors to be elected are elected. In
any election of officers, the candidate for each position receiving the highest
number of votes is elected.

Section 5. Election Committee

a.  The Election Committee shall, after ascertaining the number of
memberships outstanding as of the record date for the election, determine the
number of ballots which must be received in order to satisfy the quorum
requirement.

b.  The Election Committee shall prepare a written ballot for the
election of officers and directors which shall include the names of all
members nominated pursuant to Section 3 of this Article and a space for a
write-in candidate for each open position.

¢.  The Election Commitiee shall prepare written instructions to
accompany the ballot designating procedures which will maintain the
secrecy of the vote and insure that only members entitled to vote have voted
and that no member has voted more than once.

d.  The Election Committee shall receive ballots, hear and determine
all challenges and questions in any way arising in connection with the right
to vote, shall count and tabulate all votes, determine the result and do such
acts as may be proper to conduct the election with fairmess to al) members.

¢.  The Election Committee shall perform its duties impartially, in
good faith, and to the best of its ability. The Election Committee shail
present its report of election resuits not later than the November executive
board meeting. The decision, act or certificate of a majority of the members
of the committee is effective in all respects as the decision, act or certificate
of all. Any report or certificate made by the Election Committee is prima
facie evidence of the facts stated therein.

ARTICLE VIII
ELECTION OF OFFICERS AND DIRECTORS

Section 1, Effective Date
This Article VIIT shall be effective commencing January 1, 1997,
Section 2. General

a.  Annual elections of directors and officers shall be by written ballot
without a meeting pursuant to Section 4 of this Article.

b, Annually, the executive board shall establish a date upon which
written ballots for the election of directors and officers will be mailed, which
date shall be no more than ten days after the June general meeting.

¢ Annually, the executive board shall establish a date as the record
date for the purpose of determining the members entitled to cast written
ballots for the election of directors and officers. Such record date shall not
be more than 30 days before the day on which written ballots are mailed.



d.  Annually, the executive board shall establish a date upon which
written ballots must be received to be counted, which date shall be at least
30 days after the day on which written ballots are mailed.

€. By no later than the March executive hoard meeting, the executive
board shall appoint a Nominating Committee composed of five members
none of whom shall be members of the executive board.

f. By no later than the May executive board meeting, the executive
board shall appoint an Election Committee consisting of three inspectors of
election none of whom shali be candidates for office.

g Candidates shall be nominated for office pursuant to Sectio@)f ’

this Article. 9
AHTe D

h. Each candidate nominated for office may submit a written
statement for inclusion in the issue of the OCIPUG newsletter next published
following the June general meeting and may make a statement at the June
general meeting,

Section 3. Nominations

a.  Eligibility for Nomination. Any member in good standing who
consents to be nominated and to serve if elected is eligible for nomination
as a candidate for election to the executive board,

b.  Nominations by Committee, The Neminating Comemittee shall
solicit members interested in serving on and select qualified candidates for
election to the executive board. The Nominating Committee is encouraged,
but not required, to setect more than one candidate for each officer and open
director position. The Nominating Committee shall make its report of
rominees at the May executive board meeting. The secretary shall forward
to the Election Committee a list of all candidates nominated by committee
for inclusion on the written ballot.

¢.  Nominations by Petition. Members representing 2 percent of the
membership may nominate candidates for election to the executive board by
a petition signed by those members within 11 months preceding the next
time executive board members are to be elected and delivered to the
secrelary at or before the May executive board meeting. On timely receipt of
a petition signed by the required number of membets, the secretary shall
cause the names of the candidates named on it to be forwarded to the
Election Committee for inclusion on the written ballot along with the names
of those candidates nominated by committec.

d.  Nominations from the Floor. The names of candidates nominated
by committee and by petition shall be printed in the issue of the OCIPUG
newsletter next published following the May executive board toeeting, At the
June general mesting, the president shall present the names of nominees by
committee and petition. Any member present at the general mecting may
place the names of additional eligible members, who consent in person at the
meeting, in nomination if seconded by another member. The secretary shall
forward the names of candidates nominated from the floor to the Election
Committee for inclusion on the written ballot along with the names of those
candidates nominated by committee and by petition.

Section 4. Election by Written Ballot

2 A written ballot shall be mailed to every member entitled to vote

. by first-class mail or other means of written communication, addressed to the

member at the address of such member appearing in OCIPUG's membership
database.

b.  The written ballot shall state the date by which the baliot must be
reccived in order to be counted and the minimum number of written ballots
which must be returned to meet the quorunt requirement.
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. Election by written ballot shall be valid only when the numbs
baliots cast within the time period specified equals or exceeds the que
requirement.

d. Inany election of directors, the candidates receiving the higl
number of votes up to the number of ditectors to be elected are elected
any election of officers, the candidate for each position receiving the higl
number of votes is elected.

Section 5. Election Committee

a.  The Election Committee shall, after ascertaining the numbei
memberships outstanding as of the record date for the election, determine
number of ballots which must be received in order to satisfy the quor
requirement.

b.  The Election Committee shall prepare a written ballot for -
election of officers and directors which shall include the names of
members nominated pursuant to Section 3 of this Article and a space fo
write-in candidate for each open position.

¢. The Election Committee shall prepare written instructions
accompany the ballot designating procedures which will maintain t
secrecy of the vote and insure that only members entitled to vote have vot
and that no member has voted more than once.

d.  The Election Committee shall receive baliots, hear and determi
all challenges and questions in any way arising in connection with the rig
to vote, shall count and tabulate all votes, determine the result and do s
acts as may be proper to conduct the election with fairness to all membe;

€. The Election Committee shall perferm its duties impartially, -
good faith, and to the best of its ability. The Election Committee sha
present its report of election results not later than the August executive boa
meeting. The decision, act or certificate of a majority of the members of t
committee is effective in all respects as the decision, act or certificate of al
Any report or certificate made by the Election Committee is prima faci
evidence of the facts stated therein.

ARTICLE IX
COMMITTEES

Section 1. Standing Committees

The executive board may from time to time by resolution create anc
dissolve advisory standing committees . Without limiting the generality o
the foregoing, OCIPUG’s advisory standing committees include the
following:

a.  Membership Accounting Committee. The Menibcrship
Accounting Committee shall collect and record payment of all membership
dues and fees and shall maintain the membership database.

b.  Publications Committee. The Publications Committee shal
publish a newsletter containing upcoming meeting dates and location
information on OCIPUG activities, and other items of interest to the generd
membership as directed by the executive board.

c. Long Range Planning Committee, The Long Range Planning
Committee shall recommend to the executive board future goals, opetations,
and implementing methodology. In concert with the president and the chief
financial officer, the Long Range Planning Committee shall prepare and
submit to the executive board a proposed budget for the coming year.




d. Program Committee. The Program Committee shall arrange for
computer hardware and software presentations at the monthly general
meetings.

€. Special Interest Group Committee. The Special Interest Group
Committee shall advise the executive board on the establishment and staffing
of computer-related Special Interest Groups (SiGs), and shall support those
SIGs established by the executive board.

f.  Rules and Bylaws Committee. The Rules and Bylaws Committee
shall conduct an annual review of OCIPUG's bylaws for compliance with
applicable law and recommend revisions in the bylaws, in whole or in part,
to the executive board by March 1 of each year. On recommendation of the
Rules and Bylaws Committee and after approval by a majority vote, the
executive board shall propose adoption of new bylaws or amendment or
repeal of these bylaws for appraval by the members as described in Article
XII of these bylaws,

g. Financial Review Committee. The Financial Review Committee
shall conduct an annual review of OCIPUG's financial records within 60
days after the new executive board takes office. If, based on said review, they
deem it appropriate, the Financial Review Committee shall conduct an
internal audit of the financial records of QCIPUG.,

h.  BBS Committee. The BEBS Committee shall operate, maintain and
administer the remote usage of OCIPUG's hardware and software
constituting its electronic bulletin board system.

i. Internetworking Committee. The Internetworking Committee
shall establish and maintain a centralized LAN information system resource
at the OCIPUG facility and provide the necessary voluntary work force to
effect and maintain such Internet access as may be authorized and directed
from time to time by the executive board.

j. Policy and Procedures Committee. The Policy and Procedures
Committee shall review the QCIPUG Policy and Procedures Manual and
shall recommend revisions of the manual to the executive board.

k. Community Services Committee. The Community Services
Committee shall develop and propose for executive board approval projects
to share computer-related information and services with the general
community, and shall implement those projects approved by the executive
board.

Section 2. Special Committees

OCIPUG shall have such advisory special committees as may from time
1o time be designated by resolution of the executive board or formed by the
president with the consent of the executive board. Without limiting the
generality of the foregoing, OCIPUG's advisory special committees include
the following:

a. Nominating Committee. The Nominating Committee shall
prepare a list of nominees for election to office and determine each
individual's qualifications and willingness to serve in that office.

b. Election Committee. The Election Committee shall administer the
annual election by written ballot of officers and directors of OCIPUG.

Section 3. Committee Members

All members of committees shall be voting members of OCIPUG. With
the exception of the Nominating, Election, Publications and Rules and
Bylaws committees, the president shall be an ex-officio member of all
committees, standing and special.

Section 4. Limitation of Authority and Responsibilities
Nao petson shall hold concurrently any two of the following positions:

a.  Any OCIPUG officer position, as defined in Article V1 of these

bylaws,
b.  Publications Committee Chair;

Membership Accounting Committee Chair;

Newsletter Editor;

Rules and Bylaws Committee Chair;

Nominating Committee Chair;

Elections Committee Chair,

BBS Committee Chair;

BBS Sysop; and

Internetworking Committee Chair.

T rEmome ap

ARTICLE X
RECORDS AND REPORTS

Section 1. Maintenance of Corporate Records
OCIPUG shall keep:

a.  Adequate and correct books and records of account:

b.  Written minutes of the proceedings of its members and the
executive board; and

c. A record of each member's name, address, and class of
membership.

Section 2. Members' Inspection Rights

a.  Membership Records. Subject to Division 2, Part 2, Chapter 13,
Article 3 (commencing at Section 6330) of the Califonia Corporations Code
and unless OCIPUG provides a reasonable alternative as provided below,
any member may do either or both of the following for a purpose reasonably
related to the member's interest as a membet:

(1) Inspect and copy the records of members' names, addresses,
and voting rights during usual business hours on five days' prior written
demand on OCIPUG, which demand must state the purpose for which the
inspection rights are requested; or

(2) Obtain from the secretary of QCIPUG, on written demand
and tender of a reasonable charge, a list of names, addresses, and voting
rights of members who are entitled to vote for the election of executive
board members as of the date of the most recent record date for which that
tist has been compiled, or as of the date, afier the date of demand, specified
by the member. The demand shall state the purpose for which the list is
requested. The secretary shall make this list available (o the member on or
before the later of ten days after (1) the demand is received or (2) the date
specified in the demand as the date as of which the list is to be compiled.

OCIPUG may, within ten business days after receiving a demand under
this Section, make a written offer of an alternative method of reasonable and
timely achievement of the proper purpose specified in the demand without
providing access to or a copy of the membership list. Any rejection of this
offer must be in writing and must state the reasons that the proposed
alternative does not meet the proper purpose of the demand.

If OCIPUG believes that the information will be used for a purpose
other than one reasonably related to a person's interest as a member, or if it
provides a reasonable altemative under this Section, it may deny the member
access to the membership list.

The right of inspection includes the right to copy and make extracts.

b. Accounting Records and Minutes. On wrilten demand on
OCIPUG, any member may inspect, copy, and make extracts of the
accounting books and records and minutes of the proceedings of the
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members and the executive board at any reasonable time for a purpose
reasonably related to the member's interest as a member.

Section 3. Maintenance and Inspection of Articles and Bylaws

OCIPUG shalt keep at its principal office the original or a copy of the
articles of incorporation and bylaws, as amended to date, which shall be
open to inspection by the members at all reasonable times during office
hours.

Section 4. Inspection by Executive Board Members

Every executive board member shall have the absolute right at any
reasonable time to inspect OCIPUG's books, records, documents of every
kind, and physical propertics. The right of inspection includes the right te
copy and make extracts of documents.

Section 5. Annual Report

The executive board shall cause an annual report to be sent to the
members and executive board members within 120 days after the end of
OCIPUG's fiscal year. That report shall contain the following information,
in appropriate detail, for the fiscal year:

8. The assets and liabilities, including the trust funds, of QCIPUG as
of the end of the fiscal year,

b. The principal changes in assets and liabilities, including trust
funds.

¢.  OCIPUG's revenue or receipts, both unrestricted and restricted to
particular purposes.

d. OCIPUG's expenses or disbursements for both general and
restricted purposes.

€. A slatement of any transactions with interested persons and of
indemnifications as specified in Section 6322 of the California Corporations
Code.

The annual report shall be accompanied by any report on it of
independent accountants or, if there is no such report, by the certificate of an
authorized officer of OCIPUG that such statements were prepared without
audit from OCIPUG's books and records.

The requirement of an annual report shall not apply if OCIPUG receives
less than $25,000 in gross receipts during the fiscal year, provided, however,
that the information specified above for inclusion in an annual report must
be furnished annually to all executive board members and to any member
who requests it in writing.

ARTICLE XI
FISCAL YEAR

The executive board may, by resolution, adopt for OCIPUG a fiscal
year other than the calendar year and may, by resolution, change the same
from time to time.

ARTICLE XII
CONSTRUCTION AND DEFINITIONS

Unless the context requires otherwise, the general provisions, rules of
construction, and definitions in the California Nonprofit Corporation Law
shall govern the construction of these bylaws. Without limiting the generality
of the preceding sentence, the masculine gender includes the feminine and
neuter, the singular includes the plural, the plural includes the singular, and
the term “person” includes both a legal entity and a natural person.
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ARTICLE XII1
AMENDMENT

New bylaws may be adopted, or these bylaws may be amende
repealed, by the affirmative vote of two-thirds of the members present
constituting a quorum at a general or special meeting or voting by wri
ballot, provided, however, that if OCIPUG has more than one class of vo!
members, any amendment that would materially and adversely affect
rights of a class as to voting or transfer, in a manner different than the act
affects another class, must be approved by the affirmative vote of two-th:
of the members of that adverscly affected class present at the meeting
voting by written ballot. Any provision of these bylaws that requires the »
of a larger proportion of the members than otherwise is required by law n
not be altered, amended, or repealed except by the vote of that grei
number. No amendment may extend the term of an executive board mem
beyond that for which the executive board member was elected.

CHARTER MEMBERS

Joan and Peter Annesi
Debora Ayer
Jim and Susan Berg
Jim Booth
Arthur Boughey
Robin Clark
Walter Coles
Dick Cruce
Ron Davis
Joseph Farber
Jim Foster
Leonard Fox
David French
Francis Gates
Bob Gauger
Harry Heimer
Robert Huckenpahler
Bud Hughes
Darlene Hughes
Gregory Kishel
Andrew Klinck
Peggy Klinck
Sid Landau
David Lorenzini
John Moore
Kevin Moser
Kevin Neubert
Diana Parr
Anne Redwood
Bill Rhodes
Jorge Schultz
Jacquiline Schwerin
Greg Skansen
Wray Stout
Tom Sutro
Bonnie Ulanovsky
Thurman Wade
William Walker



Microsoft Access 3 Thu

leader: CarlJarnberg  (714)843-6785
- Coleader:Michael De Tomaso {714) 751-2349
Alter an initial Q&A session, basic forms and
reports are covered. Call SIG Leader for spe-
cific topics and details.

Modem 2" Tue
leader:  Kim Kymlicka {714) 495-1319
Coleader:David Yap (714)847-1517
Gury: Michael Springer

Faxing with your computer will follow the usual
opening question and answer session.

Network 4" Wed
Leader: = FrancisReed ({714}733-1750
Coleader:Ken Kamber  (714)637.4496
We review network basics with an overview
of the various networking systems. Call SIG
Leader for specific topics and details.

New User/New Member 1% Sat
Lleader: John Lunsford {714}9950947
This last of a repeating 4-part series wili ex-
plore applications software and the differ-
ences relative to use with various operating
systems such as DOS, Windows 3.x and Win-
dows 95.

05/2 3 Tue
Leader:Steve Schiffman  (714)531.0376
Guru:  Gary Granat (714)1731.0457

 We will demonstrate various utilities and
other features to help you manage 05/2.
Call SIG Leader for specific topics and de-
tails.

OS$/2 WARP Connect 4" Fri
Leader:Bob Basaraba (714}559-6539
Features of OS/2 Warp Connect are dis-

Visitors are welcome at all $SIGs and monthly General Meetings.

cussed with emphasis on connecting to the
Internet and local networks, including gener-
ating HTML documents. Call SIG Leader for
specific topics and details,

Pedigree Pursuit Genealogy 1% Thu
leader:Preston Hill (714) 893-2403
We will connect to the Internet to explore User
Groups and downloading files.

Personal Finance 4" Tue
Lleader: Max Lockie (714) 720-8170
A QB8A session will cover Quicken,
QuickBooks and other DOS and Windows
programs for managing your personal and
small business finances. Call SIG Leader for
specific topics and details.

Programming 2" Sat
Leader: Francis Reed {714) 733-1750
We will discuss communications between ap-
plications under Windows 95 using OLE and
DDE.

Spreadsheet 19 Tue
Leader: Neil Carman [714)964-1901
Features and tips/iricks for using various DOS
and/or Windows based spreadsheets are dis-
cussed. Call SIG Leader for specific topics and
details.

UNIEX/Linux 1% Fri
Leader: James Clymer (714} 840.8238
Coleader:  JimKennedy {310) 436-4945
Come see how easy it is to customize your
Linuxkernel so as to optimize itfor your equip-
ment. Everything needed is included with your
Linux distribution, even the “C++" compiler.

The new version 2.x of Linux has a menu
driven interface to make it even eosier.

Windows NTW 1* Tue
leader:Ed Leckliter {310)791.0911
We will complete our communications “suite”
setup and begin exploring the new features
in NTW 4.0.

Windows 95 2" Mon
leader: Edlee (714)897-1347
Co-leader:Roberta Klein {310} 596-8067
Share your problems and solutions for
installing and using Windows 95. For specific
topics and details, call SIG Leader or view
the Windows 95 WEB Page  (hitp://
www.fullcoli.edu/org/winQSsig/win‘?Ssig.htm}

Windows 3.1 3 Wed
Lleader: Richard Hunter {714)968-6362
Guru:  Ed lee (714)897-1347

The usual question and answer session will
be followed by a short review of previous Win
3.x SiG topics. We will run Windows perfor-
mance software that wasn’t run in July, We
will then look at the AUTOEXEC.BAT and
CONFIG.SYS files to optimize Windows 3.x
operations,

WordPerfect 1* Mon
Leader:  Jeff Sinn (714)775-2390
Co-Leader:Richard Baznik {714) 669-8974
Co-leader:George Austin {310) 3757213
We will discuss customizing keyboards,
menu bars and buiton bars, and associating
customized versions with the WP feature you
are in as well as transferring files and dy-
namic sharing between programs.

Monthly General Meetings

Orange Coast IBM PC User Group (OCIPUG) meets in the
Science Hall of Orange Coast College in Costa Mesaq, California.
Random access question and answer session begins at 8:30 am,
and presentations begin at 9 am on the 4th Saturday of the

month, unless otherwise noted.

Ample free parking is available on campus lots off of Adams,
Mernimac and Fairview (see map at righd). All facilities and park-

ing are handicap accessible.

Visitors are always welcome—please join us.

OCIPUG SIG GUIDE :
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OCIPUG Membership Information

Orange Coast IBM-PC User Group (OCIPUG), a non-profit
all-volunteer organization, was formed in 1985 and has grown
to become one of the most respected user groups in the coun-
try. Our purpose is to provide computer enthusiasts with an
opportunity to gain related knowledge and to offer assistance
when needed.

An individual, family or student (verified 12 undergradu-
ate units or 6 graduate units) membership includes:

» a subscription to Keadme. Doc, OCIPUG’s monthly
newsletter -
* discounts on public domain, shareware and commercial
software '
e access to OCIPUG'’s online services: a local bulletin board
and our World Wide Web site at http:/ /www.ocipug.org/
e an opportunity to purchase Internet e-mail access through
OCIPUG’s bulletin board for an additional $12 a year
per member
* eligibility for the drawing at the monthly general meeting
* a Support Group Hotline

To become an OCIPUG member, complete the application
below and mail it along with your check or money order to:
OCIPUG
1500 Adams Avenue #105
Costa Mesa, CA 92626

To request more information, call: (714) 662-2939

Orange Coast IBM PC User Group
1500 Adams Avenue #105 ’
Costa Mesa, CA 92626

_ 1

Benefits of OCIPUG Membership

OCIPUG is a valuable resource for computer users. Help is
readily available to assist with software or hardware problems.
You will get answers to your questions, learn more about comput-
ers or a particular program, attend Special Interest Group (5IG)
meetings and exchange ideas and information on related issues.

OCIPUG monthly general meetings are a great place to see
new product demonstrations and the latest releases of established
products, often prior to initial shipment. At these meetings we of-
ten host the industry’s top-of-the-line manufacturers such as
Microsoft, Novell, Lotus, IBM and others who send their repre-
sentatives to demonstrate their latest products. Some of our guest
speakers provide significant insight into current hardware and
software issues that affect the industry as a whole.

OCIPUG’s online services include a BBS, (714) 751-3242, which
runs at speeds up to 14.4Kbps, and a World Wide Web home page
which contains useful information about the group and its educa-
tional resources. We also carry a full line of public domain and
shareware software available on disk at our general meetings and
as downloads from our BBS.

OCIPUG publishes an award-winning newsletter,
Readme Doc, which contains insightful and informative articles
and product reviews by OCIPUG members and interesting reprints
from other user group newsletters from around the country.

OCIPUG has more than twenty-five SIGs that meet at various
times during the month. These SIGs focus on specific areas of com
puting and often host speakers with expertise in that field. It woulc
be difficult to find such an abundance of knowledge anywher
that is so readily available to all our members.

QOCIPUG has it allf Why not join today?

Today'sDate:____ .

| Title: Mr. Mrs. Ms. Dr. Prof. Hon. (Circle one) Membership: New O Renewal O
l First Name: Last Name:

| Street Address: City: State: Zip:
l Work Phone: { Fax: ( )

| Home Phone:{ }
- | Occupation:
|
|

| E-mail address:

Company:

Individual Membership? O Family Membership? 0 Family Member(s) Names:

% ' Annual Dues: /
Make check payable to OCIPUG Family:

| and mail to the above address

| or bring to the General Meeting.

! * Requires signed Acceptable Use Agreement which

| will be mailed to you upon receipt of your application.

Individual;

$45.00 $_______
$60.00 $___ . _

Full-time student (U-grad 12 units; grad 6 units) $25.00 $_____
Internet E-mail: $12/person/yr. *

# persons X $12.00 $__________
Donation: $___
Tolal Amount Paid: $____

|Ha_ve- you been a member of OCIPUG before? ___
If so, what was your membership number? _____
| heard about OCIPUG from:

| consider my skill level to be:
Intermediate O

'|Béginner a Advanced U

Type of computer: 8088/86 (XT) 0 286 AT O 386 Q
4868X O 486DX 0O Pentium O Other _____

Modem? Printer:

S ——— il e

August 1996



The members listed below have generously
offered fo serve as resources for other mem-
bers in need of assistance with specific hard-
ware or software problems. They are there
for you, but please bear a few things in mind:

* The times listed are when these volunteers
are availoble o ossist you. Please respect
their times by limiting your calls to the
hours indicated.

* Your questions should be specific and rea-
sonably briel. Consult your manual, tech
support, etc., firsf, so as not to lake up
their time needlessly.

* All of our volunteers have expertise in the
areas shown, but nobody knows every-
thing, so be understanding by not expect-
ing them to know everything.

* This service is free, available to our mem-
bers only. Our volunteers are nat doing
this for personal gain, but as a service ia
benefit their fellow PC users, thereby mak-
ing OCIPUG o stronger erganization.

Abraxas
Kevin Post ................. Anytime ... 969-9495

AccPac Plus
Donng Fulmizi..........8am- ... 8 pm....897-3371

AccPac Simple Accounting
Ron Collins ........... &10 p.m MF
...................... Wkends after 9 o.m. ... 493-6520
Christian Malm . 9 a.m-9 p.m. MF
evrrvnmeenerennnee VTG Whends . 966-5339

Ami Professional

Mok Bureed] ........ Fa.m-12noon .......... 777-2130
Sten Sabin ....... SpmYpm MF . 968-7307
Richard Sinor ..._._. bpm-10pm. ... 951-18927

Approach
Mourie Seymour.... 9 a.m.-Fp.m. MF... .. 6332914

BBS (OCIPUG's Bulletin Board Service)
Bill Krehbiel ....... ... Anytime ... 645854

BASIC
Herb Huey ........ d pm-10pm. ... 525-1608

Champion Business Systems
Kevin Post __.............. Anytime ... 969-9495

Clarion
Mark Burrell ... $am-12noon ... 777-2130

Readme.Doc -

Corel/Ventura

lohn Goodman.....2 p.m.- 2 midnight..... 537-6400
(Preferred): .................... ogeodman@earthlink net
Clipper

Bob Wendorf ... Anytime ... 892-3031
dBase IV

Preston Hifl.......... Sam-Spm. ... 893-2403

dBase Programming
TomToner ... W0om-Bpm. ... 5379175

Disk & Memory Management
Harv Haight ......... Fo.m-11pm. ... 5460820
Iohn Goodmar.....2 p.m.- 12 midnight.... . 537-6400
{Preferred)-.......................agoodmon@earthlink net

DOS

Harv Haight ... 9p.m-11pm. ... 5460820
Herb Huey ......... 6:00 p.m-10 p.m. ... 5251608
John Goodman.....2 p.m- 12 midnight....... 537-6400
(Peefenied): ... ugoodmaon@earthlirk net

Excel
Hed Huey ........ 6:30 pm-10 p.m. ... 525-1608
Mark Burrell ... Sa.m-12noon ........ 17712130

Fortran
Herb Hugy ........... bpm10pm. ... 5251608

FoxPro
Stan Hetrick _.... 6 p.m-10 p.m. MF
conversreceeernnnnnen. AHME Whends 174-3115

Genealogy
Stan Sabin ... Spm-9pm MF ... 968-7307
Preston Hill........... YamFpm ... 8932403

GeoWorks Ensemble

Poul Fuller ......... 4 p.m-7 p.m. MF
......................... hnytime Wkends _....... 662-7801

Hardware

Iobn Goodman......2 p.m-12 midnight... .. 537-6400
{Preferred). ...................... ogoodmon@eorthlink net
Har Haight ......... Fpm-11pm. .. 5460820
MAS 90

Christion Maim. .. 9 om-9 p.m MF oo
..................... Anyfime Wkends_____ ... 966-5339
PCTools

Preston Hill..... . $a.m-9pm. . 8932403
PAF

Preston Hill .......... Fam-pm. ... 893-2403

Stan Sabin ........ Spm-Spm MF .. 968-7307

Paradox
lim Samuelson ... 6 p.m-10pm. ... 472-9822

Paradox for Windows
Jim Somuelson ... 6p.m-10pm, ......... 4729812

PerForm
Richord Sinor .... 8 p.m.-10 p.m. MF ... . 951-1892

Real Estate Software
Ston Sobin ... Spm-9pm MF ... 9687307

Q&A

Mark Burrell ... 9 am-12noon ......... 777-2130
Terry Currier ... 8 0.m-9:30 a.m.

........................ T30 pm-9pni ... 7742018

Quatiro Pro
Preston Hili......... Sam9pm. ... 893-2403
Mark Burrell ... 9 p.m.-12 midnight. ....... 7712130

QuickBooks for Windows

Cothy Holl .............. Anytime ............... 434-7302
Quicken
Preston Hill ... Qom-9p.m. ... 893-2403

RonRoss......... 6 p.m.-10 p.am MF
eeeeeeeerennnene... BIYtIME Whends ... 964-5137

Quickpay
RanRoss.......... 6 p.m-10 p.m, MF
ceeveenmeerneeneer.. AytiME Whends ... 964-5137

Stacker
Herv Hoight ......... Fom-1pm. ... 5460820
lohn Goodman .. 2 p.m.- 12 midnight ....... 537-6400

(Preferred): .................... agocdmen@eoarthlink net
Windows
Edlee.. ... 6 p.m.-9 p.m. MF

eeeenereneenneerr, ARG Soturdays ... 897-1347
Word
John Goodmen ... 2 p.m -12 midnight ...... 537-640G0
(Prefecred): ........... ogoodman@eariflink net

WordPerfect for DOS
Mark Burrelf ........ Ya.m-12 noon .......... 777-2130
Preston Hill .......... YomYpm. ... 8932403

WordPerfect for Windows
Richard Baznik ... 9 6.m-6 p.m........... 6098914

(Note: If you would like to be listed here as a
volunteer (o belp with any PC-reluied subject,
pease call Roberta Klein at (310) 596 8067 or
leave a message on the BBS. We need volunteers
in many nore software and bardware areas. The
success of this prograwe depends on your belp,)
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Audrey Wolden ¢ Ed Miller

At the May 4th meeting, Mike Springer ad-
dressed the subject of batch files, explain-
ing variables and parameters using a batch
file Bob Basaraba had written for the use of
SIG leaders for their workshop presentations.
This was a lead-in to Bobs demonstration
of Boxer, a shareware text editor.

Bob demonstrated the use of Boxer. One of
its advantages is that all the written material
is in ASCI], so the results can be shared with
anyone who has the capability to read simple
ASCII text. Boxer has been described as a
programmer’s editor. For one thing, it contains
a list of macros, making it easy to edit batch
files. Both Bob and Mike recommend that
you use batch files to run all your DOS pro-
grams rather than listing them separately in
your path. Making this simple effort will give
you more control over your computer. For
example, Bob created a batch file similar to
the following one, which enabled him to
avoid crashes when he began to use Win-
dows 3.0;

WINDOZ BAT

SET WEN_DRIVE=D:
WIN_DIR=%WIN_DRIVE%\WINDOWS

FOR %%A IN (012345678 9) DO SET FILLER %%A=
SET PARENT-WINDOWS

%WIN_DRIVE%

CD %WIN_DIR%

WIN /3 [for enhanced mode]

Since Boxer can take up a lot of space on
your hard drive, he recornmends that after
configuring the program to suit your pref-
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erences and/or needs, you pare the program
down to about 300K, For instance, after you
have made your selections of color, word
processor (there is quite a list of choices),
configuration, etc., you no longer need those
files, so they can be removed.

Version 7.0 includes over 85 new features and
options, such as the ability to load up to
100 macros simultaneously. The features and
options are too numerous to list here. Ques-
tions about Boxer can be directed to the
author, David R. Hamel, Boxer Software,
P.O. Box 3230, Peterborough, NH 03458. E-
mail: 70242.2126@compuserve.com. A bro-
chure is available at the SIG space.

Subsequent to the $1G meeting, Bill Brown
called the author and reccived a special of-
fer for OCIPUG members. Seventeen mem-
bers have taken advantage of the offer. The
offer is still open if three or tore members
respond at one time. Cost: $32.50 + S/H
rather than $50 + §/H. /B

May 199
Red Davidson

The Modem SIG started with Michael
Springer introducing Kim Kymlicka as the
new SIG leader. Kim gave a sketch of some
of his ideas for the future of the Modem
SIG and asked for input from the group for
future presentations, Kim then asked Ken
Kamber, who had made the arrangements
for the SIG’s presentation, to introduce
ZyXEL representatives. Ken gave a little back-
ground on his experience with ZyXEL and
introduced Jenniffer Mackey, Marketing Ad-
ministrator for ZyXEL, the maker of “The
Modem for the Miliennium.” Jenniffer gave
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a run down of the products ZyXEL had on
display. She then introduced On Ly, the
presenter. On explained the features of
ISDN and how we, as users, will be affected
by this service. He also presented the fea-
tures of four modem models and answered
questions from the group. On introduced
Kublia Shive and Chris Shepherd from the
technical engineering department. They gave
us information about the mechanics of their
equipment, and explained their service
policy and assistance with their products,
Their approach is very impressive!

Thanks to Bob Basaraba who gave Market-
ing Manager Munira Brooks a tour through
our facility; as a result, ZyXEL will donate
two 28.8 Kbps modems for use by the BBS/
Internet. ZyXEL also donated an Omni 28.8
Kbps modem for the SIG drawing, which
was won by Red Davidson.

A big thanks to ZyXEL for its generosity and
for a great presentation. | am sure everyone
benefited from it.

ZyXEL also offered special pricing on its 28.8
Kbps and ISDN modems through June 30,
1996. For more information, call Jenniffer
at 714-693-0808. This offer is for OCIPUG
members only! Have your OCIPUG num-
ber ready. 8 :

June 1996
Frances Reed

The June Modem SIG started off with an
hour-and-a-half random access session led
by Mike Springer. Two users were looking
for alternatives to their Aceex modems,
which they couldn’t get to work under Win-




dows 95. U.S. Robotics (USR) was men-
tioned as an alternative. (Don’t forget the
ZyXEL modems for both 28.8 Kbps and
ISDN speeds.) Although the 28.8 Kbps
modems have been modified to work at 33.6
Kbps, there is no industry standard for this
speed. Ken Kamber said USR is on the stan-
dards committee and expects its modems to
be compatible when a standard is approved.
If modifications are required, the maximum
charge will be $25.

Mike commented on the USR 28.8 Kbps
WinFax modem, which requires Windows
to operate, USR reduced the price of the
modem by eliminating the BIOS and other
hardware. Windows performs the functions
of the missing hardware. This means that
you cannot run even simple DOS programs
to troubleshoot telecommunication prob-
lems without possible influence from Win-
dows,

A member asked about recetving faxes un-
der Windows 95. Kim, with assistance from
the members, went through the steps re-
quired on the SIG space PC.

Mike finished the random access session by
reviewing some of the AT modem com-
mands related to changing and saving pro-
files,

After the break, Mike began his presentation
on setting up a simple bulletin board using
Procomm Plus for DOS. Mike put Procomm
into host mode on his laptop, and Kim di-
aled in from the SIG space PC using
Qmodem. After the connection was made,
Procomm allowed Kim to enter a new name
and password because Mike allowed open
logins instead of allowing the PC be accessed
only by names he had previously entered.

After logging in, Kim could send and re-
ceive messages and upload and download
files. Chat mode, which allows the sysop to
communicate online with the logged-in user,
was also demonstrated.

Procomm supports two levels of security.
The higher level, sysop, allows the user to shell
to DOS, Regular users can be restricted to
particular directories they can aceess.

The meeting ended with Mike giving a quick
demonstration of Qmodem Pro's BBS ¢a-
pabilities. Qmodem has the same basic ca-
pabilities but is simpler to use, and its de-
fault menus look better than Procomm’s.

Ed Leckliter

The meeting was held on Tuesday, May 7th.
There was no meeting in April. There were
15 attendees.

We installed NTW 4.0 beta 1, using Ed’s
Hardware Compatibility Test (HCT) copy.
(As of the meeting date, no onc who was to
receive a copy of the beta through the NT
World Tour promoticn had seen their copy—
11 weeks after the fact.) While the installa-
tion was successfil, we also installed some of
the local area network functionality as an
accommodation to one of the other SIG
leaders— a big mistake. The system would not
recognize the modem properly, and we
wasted a lot of time futzing around. Bot-
tom line: we learned a few things, but a re-
install was in order.

The meeting concluded with an NT W-spe-
cific random access session. There was no
particular thread to the discussion.

On Sunday, May 26th, Ed installed NTW
beta 2 (Build 1314) on the machine in Room
B. Bottom line: we still don’t have Internet
access, and RAS does not work (to be tack-
led at the July meeting).

Until next time . ... .

WordPerfect

Jeff Sinn

The June meeting of the WordPerfect SIG
began with a question about using USPS bar
codes in a label. In WordPerfect for Windows
6.x, it is a simple matter to place bar codes
on envelopes, but it is not quite so obvious
how to put one on a label or in a document,
The solution is to click Other, Barcode un-
der the Insert pull-down menu. This presents
a dialog box in which you can enter the zip
code. If the zip code is already on your la-
bel, you can avoid entering it a second time
by copying it from the document into the
clipboard and pasting it into the dialog box.

George Austin then looked at a couple of
issues in WordPerfect 5.1 for DOS. How do
you move up or down one screen (not page)
at a time? Use the minus (-} and plus (+)
keys on the numeric keypad (the ones over
the letter keys won’t work). Another ques-
tion had to do with using Line Draw to place
a border around a paragraph of text. The
correct answer 1s don ! Use tables or even a
graphics box. However, if you must, George
suggests that you use a monospaced font and
Adjust Left or Right to make it print cor-
rectly. The way it fosks on the screen is not
how it will print.

George then followed up on an earlier dis-
cussion. When customizing the WordPerfect
menu bar, he noted that you can place an
ampersand (&) in front of a letter when nam-
ing the menu item, in order to have it un-
derlined on the menu and operate with the
Alt key. To activate the menu item from the
keyboard, it makes no difference whether
you first press the Alt key, release it, then
press the letter, or press the Alt key and hold
it down while pressing the letter. But the rea-
son for this dual behavior is not obviaus.
In the process of creating a custom keyboard
to assign your own keyboard shortcuts, you
will notice immediately that WordPerfect
never assigns an Alt-letter key combination
for anything, leaving you free to assign any
Alt-letter combination from Alt-a through
Altz to any use you decide upon. But what
if you want to start a macro, for instance,
with an Alt-letter that is the same as the un-
derscored letter of a menu item? Then it does
make a difference how you press the Alt key
and the letter. If you release the Alt key be-
fore pressing the letter, you get the menu
item. If you hold the Alt key down while
you press the letter, you get the macro or
whatever you assigned the Alt key combina-
tion to accomplish.

Moving on to tables, you can use the data
fill feature to complete a series of entries,
One important step is to make sure the cells
are properly formatted. For example, if you
put 6/1 in cell Al, 6/2 in cell A2 and then
select column A for data fill, WordPerfect
needs to know that column A is formatted
as dates, in the 6/1 style, so that the data fitl
will result in 6/3, 6/4, 6/5 . ...

To finish up the evening, Dick Baznik
showed us how to modify the tool bar (the
row of icons just beneath the menu bar). The
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tool bar can be set up to play any one of 35
WordPerfect features and any of the 40 or
more macros supplied with the program or
macros written by you, run keyboard scripts
and even launch programs, To ilfustrate how
easy this is, Dick picked two of his favorite
macros—in this case, ones that are among
the many supplied by WordPerfect with the
program—Record QuickMacro and Play
QuickMacro. These macros make any series
of keystrokes available for repeated use dur-
ing‘ the current session. Only one
QuickMacro may be active at a time—a new
one automatically overwrites the old one—
and it is lost when you exit WordPerfect.
After installing the two macros in the tool
bar, he illustrated their use by recording a
macro that accessed the Graphics menu, se-
lected Custom Line, created a horizontal
hair line, added two kine spaces and then
stopped recording. Using the Repeat feature
from the Edit menu item, he automatically
repeated the Play QuickMacro enough times
to fill a page with fine, horizontal lines to
simulate a lined note pad.

The SIG concluded at about 10:00 p.m. &
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Paul Miller

I have been a member of QCIPUG since
September 1995, but this is my first sojourn
in the realm of writing a SIG report.

The meeting was called to order at 1:00 p.m.
by Ed Miller. Nincteen members and one
guest were in attendance. Ed Miller called
for the collection of batch files from each
member. The response was less than Ed had
expected, and the members were told so in
no uncertain terms, So, by the next meet-
ing, get those batch files in, troops, if you
want that disk with 200 of the best batch
file examples. What a deal—one batch file for
200!

In the first 20 minutes of the meeting, a
member brought up a problem relating to
the use of MS-DOS BACKUP, The problem

related to invoking the RESTORE com- -

mand. The member could not restore the
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OCIPUG
AUCTION

September Auction

To help our members plan for the September
auction, I am listing the hardware and software
our vendors have donated through June 16,
1996. OCIPUG thanks each and every one of
the vendors that have donated to our one fund-
raising project of the year, We have about one-
half of the software that we had total last year,
so we still have a lot to do to have a financially
successful auction.

file or find it. Some time was spent to dis-
cuss solutions, and | hope the member re-
ceived some answers.

Ed Miller introduced John Goodman, the
guest speaker. His topic was the different
versions of DOS. MS-DOS was discussed,
from v.3.0 to 6.22; the changes and capa-
bilities are substantial and show the effort
by Microsoft to improve the operating sys-
tem. IBM PC-DOS was also discussed, and 1
found it interesting that IBM and Microsoft,
although working together on some projects,
touted their respective DOS versions as su-
perior to the other. John highlighted the dif
ferences in the two systems and also dis-
cussed. Unix, O5/2 and Novell’s operating
systems.

John also touched on the many utilities pro-
grams that are available to enhance the func-
tions of an operating system—Norton Utili-
ties, Norton Desktop and others.

John covered memory management relating
to MS-DOS and Windows, the different ways
memory is used by DOS or Windows and
the limitations. John underscored the fact
that, contrary to general perception, Win-
dows 95 still relies on DOS to function. Long
live DOS! 0

Software/Hardware In Hand
Hdw/Sft No of
Company/Title Items
AdaptecT-shirts
AdaptecSCSI Masters 2940
AdaptecSCSI Masters 1542
Adobe Wild Type
Adobe IntelliDraw
Adobe Persuasion 2
Adobe Type On Call 4.1
Adobe Type Twister !

Anchor PadLockDoc

Avery DennisonLabel Pro for Win
Avery DennisonLabel Pro for Mac
AnonymousNotebook Security Cable
BorlandDelphi for Windows
BorlandCodeGuard 4.5
BorlandVisual dBase
BorlandQuattroPro 5 (open)
BroderbundPrint Shop Ensembile II
BroderbundMath Workshop
Broderbund3D Home Architect
BroderbundFamily Tree Maker
BroderbundKid Pix Studio

Capsoft Corp.Hot Docs
CommandF-PROT Pro for Win ‘95
Fractal Painter ;
Fractal Dabbler :
Gibson ResearchA Passion For Tech
IBM OS/2 Warp Connect ver 3 1!
INSO Corp.Quick View for Win 3.1
INSO Corp.Quick View for Win 95
Intuit Quicken Financial Planner
Lotus WordPro 96

Lotus SmartSuite 96

Lotus Organizer v.2.1
MacromediaMacromodeler
MicrografxABC Graphics Suite
McAfeeVirus Scan

McAfeeWeb Scan

MicrosoftEncarta 96
MicrosoftAutoMap Streets
MicrosoftForms

MustangWildcat 5 (2-line)
Mustanglnternet Connectivity

New Vision Tech.Task Force Clip Art
Nolo PressSmall Business Legal Pro
Nolo PressLiving Trust Maker

Nolo PressWillmaker

Nolo PressPatent It Yourself

Novell Presentations

Optical Coating Labs, Glare Guard
Max Plus, 15"

Promise Tech. Inc.EIDE Max Cntrl.
Promise Tech. Inc.EIDE Pro Cntrl.
Promise Tech. Inc.EIDE 2300 PR.Cntrl.
STAC Reach Out Complete

Symantec Comm Suite 96
SymantecWinFax Scanner
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